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The following documents are included in the packet for the 
Judicial Law Committee on December 11, 2019: 

1) Amended Agenda  

2) Minutes from 11/13/19 

3) Correspondence from multiple sources (6) 

4) Department Related Reports 

a. Clerk of Courts 

b. Register in Probate 

c. Emergency Management 

d. Sheriff’s Office 

5)  Sheriff Monthly Reports 

6) Budget Adjustment for Employee Wellness Program 

7) Lexipol Policies 

a. Temporary Custody of Juveniles 

b. Child Abuse 

c. Missing Persons 



JUDICIAL/LAW ENFORCEMENT AND 
EMERGENCY MANAGEMENT 

COMMITTEE 
 
 

Please note: Meeting area is accessible to the physically disabled.  Anyone planning to attend who needs visual or 
 audio assistance, should contact the County Clerk’s Office, 294-4005, not later than 3 days before date 0f the meeting. 
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Judicial/Law Enforcement and Emergency Management Committee 
Meeting Notice 

Date: December 11, 2019  Time:  10:30 AM 
Green Lake County Government Center, 

County Board Room, 571 County Rd A, Green Lake WI 
 

Amended AGENDA* 
 
Committee  
Members 
 
Larry Jenkins, Chair 
Sue Wendt, Vice-Chair 
Peter Wallace 
Kathy Morris 
Keith Hess 
 
Lori Evans, Secretary 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

1. Call to Order 
2. Certification of Open Meeting Law 
3. Pledge of Allegiance 
4. Minutes: 11/13/2019 
5. Public Comments 3 Min Limit 
6. Correspondence 

• Notification from DOC for the payment of $26,320.00 to 
Green Lake County Sheriff’s Office for Probationary hold for 
SFY19 

• Notification from DOJ for the payment of $4800.00 for 
reimbursement for expenses for 24 hour recertification 
training for SFY19 

• Letter requesting increased wage compensation and response 
• *Thank you to Deputy Schroeder for his assistance at a 

lockout.  A $50 donation to the Forensics Program was 
enclosed. 

• *Thank you from Sue Kennedy Kallas to the Sheriff’s Office 
for their unwavering support the day her husband was killed 
in the tragic tractor accident. 

• *E-mail message from Nancy Thelan, Jail Inspector regarding 
progress on the on the Corrections Lexipol Manual 

7. Memorial Presentation to K-9 Max and Detective Ward 
8. Department Related Reports 

• Clerk of Courts 
• Circuit Court/Register in Probate 
• District Attorney 
• Coroner 
• Emergency Management 
• Sheriff’s Office 

9. Monthly Sheriff Reports 
10. Expense & Revenue Monthly Reports 
11. Budget Adjustments 

• Officer Wellness Program 
12. Lexipol Policies and Procedures 

• *Temporary Custody of Juveniles 
• *Child Abuse 
• *Missing Persons 

13. Future Meeting Dates:  
• Regular Meeting January 15, 2020, at 10:30AM 

14. Future Agenda items for action & discussion: 
15. Adjourn 

 
 

Kindly arrange to be present, if unable to do so or if there are any changes, please notify Samantha at 4005. 

http://www.co.green-lake.wi.us/
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JUDICIAL/LAW ENFORCEMENT AND 
EMERGENCY M ANAGEMENT            
COMMITTEE  

NOVEMBER 13, 2019 
  

The regular Judicial/Law Enforcement and Emergency Management Committee meeting was called 
to order by Vice - Chairman Sue Wendt at 10:30 a.m. on October 9, 2019 in the County Board room 
of the Green Lake County Justice Center, 571 County Road A, Green Lake, WI.  The requirements 
of the open meeting law were certified as being met. 
Present:        Sue Wendt-Vice-Chairman 
          Keith Hess  
           Kathy Morris 
            Peter Wallace  
Larry Jenkins – Chairman – Absent 
 
Others Present: 
Sheriff Mark Podoll             Amy Thoma – Clerk of Circuit Court 
Lori Evans, Admin. Ass’t to Sheriff              Dawn Klockow – Corp. Counsel  
Gary Podoll – Emergency Management         Chief Deputy Mark Putzke 
Tony Daily – Berlin Journal                 Deputy Matt Vande Kolk 
                              

PLEDGE OF ALLEGIANCE 
 

            The Pledge of Allegiance was recited by the group. 

MINUTES 

Motion/Second (Hess/Morris) to approve the minutes of the October 9, 2019 meeting as 
presented.   No negative votes.  Motion carried.  

PUBLIC COMMENTS 
None. 
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CORRESPONDENCE 
Thank you to Sheriff’s Office from the UW Oshkosh Police Department for the Sheriff’s 
Office continued support and participation at the Run with Cops event.  

 
              DEPARTMENT RELATED REPORTS  

 

Written reports were included in the packet from the Sheriff, Clerk of Circuit Court and 
Emergency Management.  They were reviewed and filed.  

        
The following added additional information regarding what happened in their offices since 
the last meeting.      

   Amy Thoma – Clerk of Circuit Court 
   Gary Podoll – Emergency Government 

Sheriff Mark Podoll 
Current Chief Deputy Mark Putzke 
Future Chief Deputy Matt Vande Kolk 

 
 MONTHLY SHERIFF REPORTS  

 

The October 2019 monthly Sheriff’s reports were reviewed and filed. 
 
  
               EXPENSE AND REVENUE MONTHLY REPORTS  

 

The October 2019 monthly expense and revenue reports were reviewed and filed. 
 

               LINE ITEM TRANSFERS  

The packet contained a Line Item Transfer request from Coroner Willet to transfer $455 
from his Compensation fund to the Travel fund to pay for the Waushara County Medical 
Examiner to provide coverage to Green Lake County during the vacancy in the Coroner 
position.  
Motion/Second (Hess/Wallace) to approve the Line Item Transfer request.   No negative 
votes.  Motion carried.  
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               BUDGET ADJUSTMENTS  

The Sheriff further explained the Notice of Budgetary Adjustment that was in the packet 
for the purchase of an Officer Wellness Program.  
Motion/Second (Hess/Morris) to postpone this topic until the next meeting.   One Nay – 
Supervisor Wallace.   Motion carried.  

 
             LEXIPOL  

 
None 

 
 FUTURE MEETING DATE AND AGENDA ITEMS 

 
The next regular meeting is set for December 11, 2019 at 10:30 a.m. in the County Board 
Room of the County Justice Center, 571 County Road A, Green Lake.   The January 2020 
meeting will be held on January 15, 2020 as there are five Wednesdays in January and this 
will give the Departments more time to complete their reports.   

 
 ADJOURN 

 
Meeting adjourned at 11:41 a.m.  
Respectfully submitted, 
Lori Evans, Administrative Assistant to the Sheriff 



















Green Lake County Clerk of Circuit Court 
571 County Road A, Green Lake, WI  54941     920-294-4142 

 
 

AMY S. THOMA 

Clerk of Circuit Court                        December 5, 2019 

 
 
 
Judicial/Law Enforcement Committee 
571 County Road A 
Green Lake, WI  54941 
 
RE: Department Update 
 
Dear Committee Members: 
 
A 12-person jury trial was held on November 20th, which ended in verdict.  Expenses related to 
this trial totaled $1,470.11.  There is currently a 6-person jury trial scheduled on December 12th,  
with charges of OWI first offense.   

 
NUMBER OF CASES FILED SINCE NOVEMBER 7, 2019 

 

 
Case Type 

 

 
 

Criminal Felony            5 

Criminal Misdemeanor           16 

Criminal Traffic           10 

Traffic           70 

Forfeiture            7 

Juvenile Ordinance            0 

Civil           10 
Complex Forfeiture 0 

Small Claims           38 

Family           11 

Paternity            1 

 
 
If you should have any questions, please do not hesitate to contact me. 
 
Wishing you and your families a wonderful holiday season! 
 
Very truly yours, 
 

 Amy S. Thoma 
 
Amy S. Thoma 
Clerk of Circuit Court 
 
AST 
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Green Lake County Sheriff's Office
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Temporary Custody of Juveniles
324.1   PURPOSE AND SCOPE
Best Practice

This policy provides guidelines consistent with the Juvenile Justice and Delinquency Prevention
Act for juveniles taken into temporary custody by members of the Green Lake County Sheriff's
Office (34 USC § 11133).

This policy does not apply to secure detention facilities, the juvenile portion of a county jail, or
municipal lockups certified to hold juveniles, but rather applies to the temporary custody of a
juvenile before a juvenile is released, delivered to an intake worker, or delivered to any of these
other facilities.

324.1.1   DEFINITIONS
Best Practice

Definitions related to this policy include:

Guardian - A person named by the court having the duty and authority of guardianship (Wis. Stat.
§ 938.02).

Juvenile non-offender - An abused, neglected, dependent, or alien juvenile who may be legally
held for his/her own safety or welfare or any child 9 years of age or younger. This also includes
any juvenile who may have initially been contacted for an offense that would not subject an adult
to arrest (e.g., fine-only offense) but was taken into custody for his/her protection or for purposes
of reuniting the juvenile with a parent, guardian, or other responsible person.

Juvenile offender - A juvenile 10 years of age to 16 years of age who is alleged to have committed
an offense that would subject an adult to arrest (a non-status offense) or an offense related to
alcohol possession. It also includes an offense under Wis. Stat. § 948.60 where the juvenile
possessed a handgun (28 CFR 31.303).

Non-secure custody - When a juvenile is held in the presence of a deputy or other custody
employee at all times and is not placed in a locked room, cell, or behind any locked doors. Juveniles
in non-secure custody may be handcuffed but not to a stationary or secure object. Personal
supervision, through direct visual monitoring and audio two-way communication is maintained.
Monitoring through electronic devices, such as video, does not replace direct visual observation.

Secure custody - When a juvenile offender is held in a locked room, a set of rooms, or a cell.
Secure custody also includes being physically secured to a stationary object.

Examples of secure custody include:

(a) A juvenile left alone in an unlocked room within the secure perimeter of the adult
temporary holding area.

(b) A juvenile handcuffed to a rail.
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(c) A juvenile placed in a room that contains doors with delayed egress devices that have
a delay of more than 30 seconds.

(d) A juvenile being processed in a secure booking area when an unsecure booking area
is available.

(e) A juvenile left alone in a secure booking area after being photographed and
fingerprinted.

(f) A juvenile placed in a cell within the adult temporary holding area, whether or not the
cell door is locked.

(g) A juvenile is kept within the secure perimeter of a jail or lockup after booking/
processing is completed even if a office member is present and visually supervising.

(h) A juvenile placed in a room that is capable of being locked or contains a fixed object
designed for cuffing or restricting movement.

Sight and sound separation - Located or arranged to prevent physical, visual, or auditory
contact.

Status offender - A juvenile suspected of committing a criminal violation of the law that would
not be a criminal violation but for the age of the offender. Examples may include running away,
underage possession of tobacco, uncontrollable behavior, curfew violation, or truancy. A juvenile
in custody on a court order or warrant based upon a status offense is also a status offender.

324.2   POLICY
Best Practice

The Green Lake County Sheriff's Office is committed to releasing juveniles from temporary custody
as soon as reasonably practicable and keeping juveniles safe while they are in temporary custody
at the Green Lake County Sheriff's Office. Juveniles should be held in temporary custody only for
as long as reasonably necessary for processing, transfer or release.

324.3   JUVENILES WHO SHOULD NOT BE HELD
Best Practice

Juveniles who exhibit any of the following conditions should not be held at the Green Lake County
Sheriff's Office:

(a) Unconscious

(b) Seriously injured

(c) A known suicide risk or obviously severely emotionally disturbed

(d) Significantly intoxicated

(e) Extremely violent or continuously violent

Deputies taking custody of a juvenile who exhibits any of the above conditions should take
reasonable steps to provide medical attention or mental health assistance and notify a supervisor
of the situation.
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These juveniles should not be held at the Green Lake County Sheriff's Office unless they have
been evaluated by a qualified medical and/or mental health professional.

If the deputy taking custody of the juvenile believes the juvenile may be a suicide risk, the juvenile
shall be under continuous direct supervision until evaluation, release or a transfer is completed.

324.3.1   EMERGENCY MEDICAL TREATMENT
State

If a juvenile is believed to be suffering from a serious physical condition that requires prompt
diagnosis or prompt treatment, the deputy taking the juvenile into physical custody shall take the
juvenile to a hospital or physician's office (Wis. Stat. § 938.20).

324.3.2   SUICIDE PREVENTION
Best Practice  MODIFIED

The arresting deputy/officer should be alert to potential symptoms based upon exhibited behavior
that may indicate the juvenile is a suicide risk. These symptoms may include depression, refusal
to communicate, verbally threatening to kill him/herself or any unusual behavior that may indicate
the juvenile may harm him/herself while in temporary custody.

324.4   CUSTODY OF JUVENILES
Federal

Deputies should take custody of a juvenile and temporarily hold the juvenile at the Green Lake
County Sheriff's Office when there is no other lawful and practicable alternative to temporary
custody. Refer to the Child Abuse Policy for additional information regarding detaining a juvenile
that is suspected of being a victim.

No juvenile should be held in temporary custody at the Green Lake County Sheriff's Office without
authorization of the arresting deputy's supervisor or the Shift Sergeant.

Any juvenile taken into custody shall be released to the care of the juvenile’s parent or
other responsible adult, or transferred to a juvenile custody facility or to other authority as
soon as practicable, and should not be held more than two hours following the conclusion of
processing, testing, and/or interrogation. In no event shall a juvenile be held beyond six hours
from the time of his/her entry into the Green Lake County Sheriff's Office (34 USC § 11133; Wis.
Stat. § 938.20).

324.4.1   CUSTODY OF JUVENILE NON-OFFENDERS
Federal

Non-offenders taken into protective custody in compliance with the Child Abuse Policy should
generally not be held at the Green Lake County Sheriff's Office. Custodial arrangements should
be made for non-offenders as soon as reasonably possible. Juvenile non-offenders may not be
held in secure custody (34 USC § 11133).

324.4.2   CUSTODY OF JUVENILE STATUS OFFENDERS
Federal
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Status offenders should generally be released by citation or with a warning rather than taken into
temporary custody. However, deputies may take custody of a status offender if requested to do
so by a parent or legal guardian in order to facilitate reunification (e.g., transported home or to the
station to await a parent) or otherwise authorized under Wis. Stat. § 48.19 et seq. or Wis. Stat. §
938.19. Juvenile status offenders may not be held in secure custody (34 USC § 11133).

324.4.3   CUSTODY OF JUVENILE OFFENDERS
State

Juvenile offenders should be held in non-secure custody while at the Green Lake County Sheriff's
Office.

Generally, a juvenile offender may be taken into custody when (Wis. Stat. § 938.19):

(a) There is court order or warrant authorizing custody of the juvenile.

(b) There are reasonable grounds (probable cause) to believe that a juvenile is committing
or has committed an act which is a violation of a state or federal criminal law that would
subject an adult to arrest.

When a juvenile offender is taken into custody, the deputy taking the juvenile into custody shall
immediately attempt to notify the parent, guardian, legal custodian or Indian custodian of the
juvenile by the most practical means. The deputy taking the juvenile into custody shall continue
such attempts until the parent, guardian, legal custodian or Indian custodian of the juvenile is
notified, or the juvenile is delivered to an intake worker under Wis. Stat. § 938.20(3), whichever
occurs first (Wis. Stat. § 938.19).

If the juvenile is 15 years of age or older, the deputy may release the juvenile without immediate
adult supervision after counseling or warning the juvenile, as may be appropriate (Wis. Stat. §
938.20).

A juvenile offender who is not released after counseling or warning should be released to a parent,
guardian or other responsible adult, unless the deputy reasonably believes that he/she should be
referred to an intake worker because he/she will injure others, injure the property of others, run
away or be taken away, that the juvenile’s safety and well-being will be at risk due to lack of care,
or the juvenile otherwise qualifies for secure detention (Wis. Stat. § 938.20; Wis. Stat. § 938.205;
Wis. Stat. § 938.208).

If the juvenile offender is not released, the deputy who takes a juvenile offender into custody shall
make a statement, in writing, with supporting facts, of the reasons why the juvenile was taken into
custody and shall give a copy of the statement to the intake worker. If the intake interview is not
done in person, the report may be read to the intake worker (Wis. Stat. § 938.20).

324.4.4   SECURE CUSTODY
Best Practice

Secure custody should only be used for juvenile offenders when there is a reasonable belief that
the juvenile is a serious risk of harm to him/herself or others or running away. Secure custody
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should not be used for convenience when non-secure custody is, or later becomes, a reasonable
option.

The circumstances that justify any secure custody should be documented and approved by the
Shift Sergeant.

When practicable, handcuffing one hand of a juvenile offender to a fixed object while otherwise
maintaining the juvenile in non-secure custody should be considered as the method of secure
custody, rather than the use of a locked enclosure. An employee must be present at all times to
ensure the juvenile’s safety while secured to a stationary object.

Generally, juveniles should not be secured to a stationary object for more than 60 minutes.
Supervisor approval is required to secure a juvenile to a stationary object for longer than 60
minutes and every 30 minutes thereafter. Supervisor approval should be documented.

The following requirements shall apply to a juvenile offender who is held inside a locked enclosure:

(a) A thorough inspection of the area shall be conducted before placing a juvenile into
the enclosure. A second inspection shall be conducted after removing the juvenile.
Any damage noted to the room should be photographed and documented in the crime
report.

(b) The juvenile shall constantly be monitored by an audio/video system during the entire
custody.

(c) Juveniles shall have constant auditory access to office members.

(d) Initial placement into and removal from a locked enclosure shall be logged.

(e) Random personal visual checks of the juvenile by staff member, no less than every
15 minutes, shall occur.

1. All checks shall be logged.

2. The check should involve questioning the juvenile as to his/her well-being
(sleeping juveniles or apparently sleeping juveniles should be awakened).

3. Requests or concerns of the juvenile should be logged.

(f) Males and females shall not be placed in the same locked room.

(g) Juvenile offenders should be separated according to severity of the crime (e.g., felony
or misdemeanor).

(h) Restrained juveniles shall not be mixed in a cell or room with unrestrained juveniles.

324.4.5   RELEASE AFTER PROCESSING
State

Absent exceptional circumstances, juveniles should be released within two hours following the
conclusion of processing, testing and/or interrogation.
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324.5   ADVISEMENTS
State  MODIFIED

The deputy/officer who takes a juvenile offender into custody and makes a statement for the intake
worker that is in writing, with supporting facts, of the reasons why the juvenile was taken into
custody shall give a copy of the statement to a juvenile offender who is 10 years of age or older
(Wis. Stat. § 938.20).

324.6   JUVENILE CUSTODY LOGS
Best Practice

Any time a juvenile is held in custody at the Office, the custody shall be promptly and properly
documented in the juvenile custody log, including:

(a) Identifying information about the juvenile being held.

(b) Date and time of arrival and release from the Green Lake County Sheriff's Office.

(c) Shift Sergeant notification and approval to temporarily hold the juvenile.

(d) Any charges for which the juvenile is being held and classification of the juvenile as a
juvenile offender, status offender or non-offender.

(e) Any changes in status.

(f) Time of all welfare checks.

(g) Any medical and other screening requested and completed.

(h) Any other information that may be required by other authorities, such as compliance
inspectors or a local juvenile court authority.

The Shift Sergeant shall initial the log to approve the custody.

324.7   NO-CONTACT REQUIREMENTS
Federal

Sight and sound separation shall be maintained between all juveniles and adults while in custody
at the Office (34 USC § 11133). There should also be sight and sound separation between non-
offenders and juvenile and status offenders.

In situations where brief or accidental contact may occur (e.g., during the brief time a juvenile is
being fingerprinted and/or photographed in booking), a member of the Green Lake County Sheriff's
Office shall maintain a constant, immediate presence with the juvenile or the adult to minimize
any contact. If inadvertent or accidental contact does occur, reasonable efforts shall be taken to
end the contact.

324.8   TEMPORARY CUSTODY REQUIREMENTS
Best Practice

Members and supervisors assigned to monitor or process any juvenile at the Green Lake County
Sheriff's Office shall ensure the following:
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(a) The Shift Sergeant should be notified if it is anticipated that a juvenile may need to
remain at the Green Lake County Sheriff's Office more than four hours. This will enable
the Shift Sergeant to ensure no juvenile is held at the Green Lake County Sheriff's
Office more than six hours.

(b) A staff member of the same sex shall supervise personal hygiene activities and care,
such as changing clothing or using the restroom, without direct observation to allow
for privacy.

(c) Personal visual checks and significant incidents/activities shall be noted on the log.

(d) There shall be no viewing devices, such as peep holes or mirrors, of which the juvenile
is not aware. Therefore, an employee should inform a juvenile under his/her care that
the juvenile will be monitored at all times, unless he/she is using the toilet. This does
not apply to surreptitious and legally obtained recorded interrogations.

(e) Juveniles shall have reasonable access to toilets and wash basins.

(f) Food should be provided if a juvenile has not eaten within the past four hours or is
otherwise in need of nourishment, including any special diet required for the health
of the juvenile.

(g) Juveniles shall have reasonable access to a drinking fountain or water.

(h) Juveniles shall have reasonable opportunities to stand and stretch, particularly if
handcuffed or restrained in any way.

(i) Juveniles should have privacy during family, guardian and/or lawyer visits.

(j) Juveniles should be permitted to remain in their personal clothing unless the clothing
is taken as evidence or is otherwise unsuitable or inadequate for continued wear while
in custody.

(k) Blankets should be provided as reasonably necessary.

(l) Adequate shelter, heat, light and ventilation should be provided without compromising
security or enabling escape.

(m) Juveniles shall have adequate furnishings, including suitable chairs or benches.

(n) Juveniles shall have the right to the same number of telephone calls as an adult in
custody.

(o) No discipline may be administered to any juvenile, nor may juveniles be subjected to
corporal or unusual punishment, humiliation or mental abuse.

324.9   USE OF RESTRAINT DEVICES
Best Practice  MODIFIED

Juvenile offenders may be handcuffed in accordance with the Handcuffing and Restraints Policy.
A juvenile offender may be handcuffed at the Green Lake County Sheriff's Office when the
juvenile presents a heightened risk. However, non-offenders and status offenders should not be
handcuffed unless they are combative or threatening.
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Other restraints shall only be used after less restrictive measures have failed. Restraints shall only
be used so long as it reasonably appears necessary for the juvenile's protection or the protection
of others.

Juveniles in restraints shall be kept away from other unrestrained juveniles or monitored in such
a way as to protect the juvenile from abuse.

324.10   PERSONAL PROPERTY
Best Practice

The deputy taking custody of a juvenile offender or status offender at the Green Lake County
Sheriff's Office shall ensure a thorough search of the juvenile’s property is made and all property
is removed from the juvenile, especially those items that could compromise safety, such as pens,
pencils and belts.

The personal property of a juvenile should be placed in a property bag. The property should be
inventoried in the juvenile’s presence and sealed into the bag. The property should be kept in
a monitored or secure location until the juvenile is released from the custody of the Green Lake
County Sheriff's Office.

324.11   SUICIDE ATTEMPT, DEATH, OR SERIOUS INJURY OF A JUVENILE
Best Practice

The Shift Sergeant will ensure procedures are in place to address the suicide attempt, death, or
serious injury of any juvenile held at the Green Lake County Sheriff's Office. The procedures will
address:

(a) Immediate notification of the on-duty supervisor, Sheriff, and Detective Division
supervisor.

(b) Notification of the parent, guardian, or person standing in loco parentis of the juvenile.

(c) Notification of the appropriate prosecutor.

(d) Notification of the Corporation Counsel.

(e) Evidence preservation.

324.12   INTERVIEWING OR INTERROGATING JUVENILE SUSPECTS
Best Practice

No interview or interrogation of a juvenile should occur unless the juvenile has the apparent
capacity to consent, and does consent to an interview or interrogation.

Interviews of juveniles at schools should follow any protocols jointly developed with the local school
officials and this office.

324.12.1   RECORDING CUSTODIAL INTERROGATIONS
State
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Deputies shall make an audio/visual recording of the custodial interrogation of a juvenile, in its
entirety, when it is conducted at a place of detention unless good cause is shown for not making
a recording or an exception applies. 

If feasible, deputies shall make an audio/visual recording of the custodial interrogation of a juvenile,
in its entirety, when it is conducted at a place other than a place of detention unless good cause
is shown for not making a recording or an exception applies.

Regardless of where the interrogation occurs, every reasonable effort should be made to secure
functional recording equipment (Wis. Stat. § 938.195(2)).

Exceptions to an audio or audio-and-visual recording of a juvenile interrogation include (Wis. Stat.
§ 938.31(3)(c)):

(a) The juvenile refuses to respond or cooperate in the interrogation if a recording is being
made.

1. The juvenile’s refusal shall be documented by contemporaneous audio or audio-
and-visual recording or in a written report.

(b) The juvenile’s statement is made in response to a question asked as part of the routine
processing.

(c) The juvenile’s statement is made spontaneously and not in response to a question.

(d) The deputy, in good faith, fails to make a recording because the equipment does not
function, or it malfunctions, stops operating or the deputy inadvertently fails to operate
the equipment properly.

(e) Exigent public safety circumstances exist that prevent the deputy from making a
recording or that render the making of such a recording infeasible.

A deputy conducting a custodial interrogation is not required to inform the juvenile that the deputy
is making an audio/visual recording of the interrogation (Wis. Stat. § 938.195(3)).

No recording of a custodial interrogation should be destroyed or altered without written
authorization from the prosecuting attorney and the Detective Division supervisor. Copies of
recorded interrogations or interviews may be made in the same or a different format as the original
recording, provided the copies are true, accurate and complete and are made only for authorized
and legitimate law enforcement purposes.

Recordings should not take the place of a thorough report and investigative interviews. Written
statements from suspects should continue to be obtained when applicable.

324.13   RESTRICTIONS ON FINGERPRINTING AND PHOTOGRAPHING
State

Juveniles should be booked, fingerprinted, and photographed and formal criminal charges filed
under any of the following circumstances (Wis. Stat. § 165.83):

(a) For an offense that is a felony
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(b) For an offense that is a misdemeanor or a violation of an ordinance involving burglary
tools, commercial gambling, dealing in gambling devices; for contributing to the
delinquency of a child, dealing in stolen property, possessing and selling controlled
substances under Wis. Stat. Chapter 961; for violations involving firearms, dangerous
weapons, explosives; for pandering, prostitution, or committing violations involving sex
offenses where children are victims; or for issuing worthless checks

(c) For an offense charged as disorderly conduct but that relates to an act connected with
one or more of the above offenses

(d) If the juvenile is a fugitive from justice

324.13.1   JUVENILE PHOTOGRAPHS AND RECORDS
State

All photographs and records of juveniles shall be kept separate from adult photographs and
records (Wis. Stat. § 938.396).

This office does not allow copies of juvenile photographs to be automatically obtained by parents,
guardians, or legal custodians. However, parents, guardians, or legal custodians may submit
a written request to review a juvenile’s record or photograph in compliance with the Records
Maintenance and Release Policy (Wis. Stat. § 938.396).
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Child Abuse
330.1   PURPOSE AND SCOPE
Best Practice

The purpose of this policy is to provide guidelines for the investigation of suspected child abuse.
This policy also addresses when Green Lake County Sheriff's Office members are required to
notify the appropriate county department or licensed child welfare agency of suspected child
abuse.

330.1.1   DEFINITIONS
State

Definitions related to this policy include:

Child - Unless otherwise specified by a cited statute, a child is any person under the age of 18
years.

Child abuse - Any offense or attempted offense involving violence or neglect with a child victim
when committed by a person responsible for the child’s care or any other act that would mandate
notification to a social service agency or law enforcement (Wis. Stat. § 48.981).

330.2   POLICY
Best Practice

The Green Lake County Sheriff's Office will investigate all reported incidents of alleged criminal
child abuse and ensure the appropriate county department or licensed child welfare agency is
notified as required by law.

330.3   MANDATORY NOTIFICATION
State

Members of the Green Lake County Sheriff's Office shall notify the appropriate county department
or licensed child welfare agency when, during the course of their duties, they have reasonable
cause to suspect that a child has been abused or neglected; when they have reason to believe
that a child has been threatened with abuse or neglect that will occur; or when they receive a
report of such abuse or neglect. This applies in circumstances that include (Wis. Stat. § 48.02;
Wis. Stat. § 48.981):

(a) Cases in which a caregiver is suspected of abuse or neglect or of threatened abuse
or neglect of a child.

(b) Cases in which a caregiver is suspected of facilitating or failing to take action to prevent
the suspected or threatened abuse or neglect of a child.

(c) Cases in which it cannot be determined who abused or neglected or threatened to
abuse or neglect a child.

(d) Cases in which there is reason to suspect that an unborn child has been abused or
there is reason to believe that an unborn child is at substantial risk of abuse.
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(e) Cases where the child has been involved in sex trafficking or prostitution.

For purposes of notification, abuse includes, but is not limited to, non-accidental physical injuries,
sexual offenses, emotional damage, sex trafficking, exposure to a meth lab, or any other act
as described in Wis. Stat. § 48.02(1). Neglect includes, but is not limited to, failure to provide
necessary care, food and clothing so as to seriously endanger the physical health of the child,
and any other act as described in Wis. Stat. § 48.02(12g).

330.3.1   NOTIFICATION PROCEDURE
State  MODIFIED

Notification should occur as follows (Wis. Stat. § 48.981):

(a) The handling deputy should immediately make the notification to the appropriate
county department or licensed child welfare agency by telephone or in person but
in all cases before completing his/her shift and no later than 12 hours, exclusive of
Saturdays, Sundays or legal holidays.

(b) Notification, when possible, shall contain at a minimum:

1. The name, address, age, sex and race of the child.

2. The nature and extent of the child's injuries, including any evidence of previous
cases of known or suspected abuse or neglect of the child or the child's siblings.

3. The names and addresses of the persons responsible for the suspected abuse
or neglect, if known.

4. The family composition.

5. The source of the report and the name, address and occupation of the person
making the report.

6. Any action taken by the reporting source.

7. Any other information that the person making the report believes may be helpful
in establishing the cause of the child abuse, physical injury or neglect.

(c) If there is reasonable cause to suspect that a child died as a result of abuse or neglect,
the appropriate Coroner shall also be notified (Wis. Stat. § 48.981(5)).

330.4   QUALIFIED INVESTIGATORS
Best Practice

Qualified investigators should be available for child abuse investigations. These investigators
should:

(a) Conduct interviews in child appropriate interview facilities.

(b) Be familiar with forensic interview techniques specific to child abuse investigations.

(c) Present all cases of alleged child abuse to the prosecutor for review.

(d) Coordinate with other enforcement agencies, social service agencies and school
administrators as needed.
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(e) Provide referrals to therapy services, victim advocates, guardians and support for the
child and family as appropriate.

(f) Participate in or coordinate with multidisciplinary investigative teams as applicable.

330.5   INVESTIGATIONS AND REPORTING
State

In all reported or suspected cases of child abuse, a report will be written. Deputies shall write a
report even if the allegations appear unfounded or unsubstantiated.

Investigations and reports related to suspected cases of child abuse should address, as
applicable:

(a) The overall basis for the contact. This should be done by the investigating deputy in
all circumstances where a suspected child abuse victim was contacted.

(b) The exigent circumstances that existed if deputies interviewed the child victim without
the presence of a parent or guardian.

(c) Any relevant statements the child may have made and to whom he/she made the
statements.

(d) If a child was taken into protective custody, the reasons, the name and title of the
person making the decision, and why other alternatives were not appropriate.

(e) Documentation of any visible injuries or any injuries identified by the child. This should
include photographs of such injuries, if practicable.

(f) Whether the child victim was transported for medical treatment or a medical
examination.

(g) Whether the victim identified a household member as the alleged perpetrator, and a
list of the names of any other children who may reside in the residence.

(h) Identification of any prior related reports or allegations of child abuse, including other
jurisdictions, as reasonably known.

(i) Previous addresses of the victim and suspect.

(j) Other potential witnesses who have not yet been interviewed, such as relatives or
others close to the victim’s environment.

(k) Where a child or unborn child is believed or reported to be in immediate danger, the
assigned deputy shall begin the investigation immediately and take any necessary
action to protect the child or unborn child (Wis. Stat. § 48.981(3)).

(l) Medical records of the victim as necessary (Wis. Stat. § 146.82(2)(a)11).

All cases of the unexplained death of a child should be investigated as thoroughly as if it had been
a case of suspected child abuse (e.g., a sudden or unexplained death of an infant).
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330.6   PROTECTIVE CUSTODY
State

Before taking any child into protective custody, the deputy should make reasonable attempts to
contact the appropriate county department or licensed child welfare agency. Generally, removal
of a child from his/her family, guardian, or other responsible adult should be left to the child welfare
authorities when they are present or have become involved in an investigation.

Generally, members of this office should remove a child from his/her parent or guardian without a
court order only when no other effective alternative is reasonably available and immediate action
reasonably appears necessary to protect the child. Prior to taking a child into protective custody,
the deputy should take reasonable steps to deliver the child to another qualified parent or legal
guardian, unless it reasonably appears that the release would endanger the child or result in
abduction. If this is not a reasonable option, the deputy shall ensure that the child is delivered
to the appropriate county department or licensed child welfare agency intake worker (Wis. Stat.
§ 48.981).

Whenever practicable, the deputy should inform a supervisor of the circumstances prior to taking
a child into protective custody. If prior notification is not practicable, deputies should contact a
supervisor promptly after taking a child into protective custody.

Children may only be removed from a parent or guardian in the following situations (Wis. Stat.
§ 48.19):

(a) A court has ordered the removal of the child.

(b) A deputy believes on reasonable grounds that any of the following conditions exist:

1. A court has ordered the removal of the child.

2. The child is suffering from illness or injury or is in immediate danger from his/her
surroundings and removal from those surroundings is necessary.

Deputies are required to take children into custody in the circumstances described above (Wis.
Stat. § 48.981(3)).

330.6.1   FOLLOW-UP NOTIFICATIONS AND PLACEMENT
State

A deputy who has taken a child into protective custody shall attempt to deliver the child to an
intake worker and immediately notify the parent, guardian, legal custodian and Indian custodian
of the child by the most practical means. The deputy shall continue such attempts until the parent,
guardian, legal custodian and Indian custodian of the child is notified or the child is delivered to an
intake worker, whichever occurs first (Wis. Stat. § 48.19; Wis. Stat. § 48.20; Wis. Stat. § 48.981).

330.6.2   SAFE HAVEN LAW
State

A parent may relinquish a newborn infant less than 72 hours old to a deputy when the parent does
not express an intent to return for the child. The deputy shall take any action necessary to protect
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the health and safety of the child and attempt to deliver the child to the custody of an intake worker
under the provisions of Wis. Stat. § 48.20 (Wis. Stat. § 48.195(1)).

A parent who relinquishes custody of a child under these circumstances and any person who
assists the parent in that relinquishment have the right to remain anonymous. Office members
shall not induce or coerce or attempt to induce or coerce a parent or person assisting a parent
who wishes to remain anonymous into revealing his or her identity, unless there is reasonable
cause to suspect that the child has been the victim of abuse or neglect or that the person assisting
the parent is coercing the parent into relinquishing custody of the child (Wis. Stat. § 48.195).

The deputy shall provide the parent with the toll free number to the Department of Children and
Families, (877-440-2229) or the appropriate social services brochure with this phone number and
other relevant information (Wis. Stat. § 48.195; Wis. Admin. Code § DCF 39.09).

330.7   INTERVIEWS
Best Practice  MODIFIED

330.7.1   PRELIMINARY INTERVIEWS
Best Practice

Absent extenuating circumstances or impracticality, deputies should record the preliminary
interview with suspected child abuse victims. Deputies should avoid multiple interviews with a
child victim and should attempt to gather only the information necessary to begin an investigation.
When practicable, investigating deputies should defer interviews until a person who is specially
trained in such interviews is available. Generally, child victims should not be interviewed in the
home or location where the alleged abuse occurred.

330.7.2   DETAINING SUSPECTED CHILD ABUSE VICTIMS FOR AN INTERVIEW
Best Practice  MODIFIED

A deputy should not detain a child involuntarily who is suspected of being a victim of child abuse
solely for the purpose of an interview or physical exam without the consent of a parent or guardian
unless one of the following applies:

(a) Exigent circumstances exist, such as:

1. A reasonable belief that medical issues of the child need to be addressed
immediately.

2. A reasonable belief that the child is or will be in danger of harm if the interview
or physical exam is not immediately completed.

3. The alleged offender is the custodial parent or guardian and there is reason to
believe the child may be in continued danger.

(b) A court order or warrant has been issued.

330.8   MEDICAL EXAMINATIONS
Best Practice
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If the child has been the victim of abuse that requires a medical examination, the investigating
deputy should obtain consent for such examination from the appropriate parent, guardian or
agency having legal custody of the child. The deputy should also arrange for the child’s
transportation to the appropriate medical facility.

In cases where the alleged offender is the custodial parent or guardian and is refusing consent
for the medical examination, deputies should notify a supervisor before proceeding. If exigent
circumstances do not exist or if state law does not provide for deputies to take the child for a
medical examination, the notified supervisor should consider obtaining a court order for such an
examination.

330.9   DRUG-ENDANGERED CHILDREN
Best Practice

A coordinated response by law enforcement and social services agencies is appropriate to
meet the immediate and longer-term medical and safety needs of children exposed to the
manufacturing, trafficking or use of narcotics.

330.9.1   SUPERVISOR RESPONSIBILITIES
State

The Detective Division supervisor should:

(a) Work with professionals from the appropriate agencies, including the Wisconsin
Alliance for Drug Endangered Children, appropriate county welfare agency, other law
enforcement agencies, medical service providers and local prosecutors to develop
community specific procedures for responding to situations where there are children
endangered by exposure to methamphetamine labs or the manufacture and trafficking
of other drugs.

(b) Activate any available interagency response when a deputy notifies the Detective
Division supervisor that the deputy has responded to a drug lab or other narcotics
crime scene where a child is present or where evidence indicates that a child lives
there.

(c) Develop a report format or checklist for use when deputies respond to drug labs
or other narcotics crime scenes. The checklist will help deputies document the
environmental, medical, social and other conditions that may affect the child.

330.9.2   DEPUTY RESPONSIBILITIES
Best Practice  MODIFIED

Deputies responding to a drug lab or other narcotics crime scene where a child is present or where
there is evidence that a child lives should:

(a) Document the environmental, medical, social and other conditions of the child using
photography as appropriate and the checklist or form developed for this purpose.

(b) Notify the Detective Division supervisor so an interagency response can begin.
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330.9.3   FORMS
Agency Content

The following forms associated to DEC are located within the forms file in the GLSO public drive;

1. Memorandum of Understanding

2. Law Enforcement Protocol

3. Child Protective Services Protocol

4. Medical Protocol

5. Urgent Care Labratory Protocol

6. Urgent Care Doctor Protocol

7. Baseline Medical Protocol

8. 30 Day Follow-up Protocol

330.10   STATE MANDATES AND OTHER RELEVANT LAWS
State

Wisconsin requires or permits the following:

330.10.1   CRIMINAL PROSECUTION
State

All cases in which there is a reasonable suspicion that an identified suspect committed an act of
child abuse should be forwarded to the district attorney. All reports that contain an allegation that
a child was a victim of a sex-related offense or threatened with such an offense by an identified
person shall be forwarded to the district attorney (Wis. Stat. § 48.981(3)).

330.10.2   RELEASE OF REPORTS
State

Information related to incidents of child abuse or suspected child abuse shall be confidential and
may only be disclosed pursuant to state law and the Records Maintenance and Release Policy
(Wis. Stat. § 48.981(7)).

330.10.3   CHILD DEATH REVIEW TEAM
Discretionary

This office will cooperate with a local child death review team as applicable.

330.10.4   COURT ORDERS
State

Employees may assist or provide information to the child abuse victim’s parent, guardian or
custodian on how to obtain a restraining order or injunction issued by the court for the protection
of the victim. Deputies shall arrest for violations of child abuse restraining orders as mandated
by Wis. Stat. § 813.122(10)).
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330.10.5   MANDATORY COORDINATION
State

A deputy investigating a report of child abuse or threatened child abuse should coordinate the
planning and execution of the investigation with the appropriate county department or licensed
child welfare agency. This coordination is mandatory when the abuse or threatened abuse involves
an allegation of a sex-related offense (Wis. Stat. § 48.981(3)).

330.10.6   ADULT EXPECTANT MOTHERS OF AN AT-RISK UNBORN CHILD
State

An adult expectant mother of an unborn child may be taken into temporary custody as authorized
in Wis. Stat. § 48.193 and delivered to an intake worker, but only with a court order. The release of
the expectant mother shall comply with the procedures of Wis. Stat. § 48.203 and specific terms
of the court order.

330.11   TRAINING
Best Practice

The Office should provide training on best practices in child abuse investigations to members
tasked with investigating these cases. The training should include:

(a) Participating in multidisciplinary investigations, as appropriate.

(b) Conducting forensic interviews.

(c) Availability of therapy services for children and families.

(d) Availability of specialized forensic medical exams.

(e) Cultural competence (including interpretive services) related to child abuse
investigations.

(f) Availability of victim advocate or guardian ad litem support.
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Missing Persons
332.1   PURPOSE AND SCOPE
Best Practice

This policy provides guidance for handling missing person investigations.

332.1.1   DEFINITIONS
State

Definitions related to this policy include:

At risk - This includes persons who:

(a) Are 13 years of age or younger.

(b) Regardless of age are believed or determined to be experiencing one or more of the
following circumstances:

1. Out of the zone of safety for his/her chronological age and developmental stage.

2. Mentally or behaviorally disabled.

3. Drug dependent, including prescribed medication and/or illegal substances, and
the dependency is potentially life-threatening.

4. Absent from home for more than 24 hours before being reported to law
enforcement as missing.

5. In a life-threatening situation.

6. In the company of others who could endanger his/her welfare.

7. Absent in a way that is inconsistent with established patterns of behavior and
cannot be readily explained. Most children have an established and reasonably
predictable routine.

8. Involved in a situation that would cause a reasonable person to conclude the
person should be considered at risk.

(c) Are adults with a developmental disability, suffer from Alzheimer’s disease or
dementia, or suffer from or could, without access to medication, suffer from cognitive
impairment if the impairment would likely render the person incapable of getting to a
familiar location without assistance (Wis. Stat. § 175.51).

(d) Are veterans or active-duty members of the military and there is reason to believe that
they are at risk due to a physical or mental health condition, and a report was made
within 72 hours of their disappearance (Wis. Stat. § 175.51).

Missing person - Any person who is reported missing to law enforcement when that person’s
location is unknown.

Missing person networks - Databases or computer networks that are available to law
enforcement and are suitable for obtaining information related to missing person investigations.
This includes the National Crime Information Center (NCIC), the Wisconsin Transaction
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Information for the Management of Enforcement (TIME) System, the Wisconsin Clearinghouse
for Missing and Exploited Children and Adults, and the Wisconsin Crime Alert Network.

332.2   POLICY
Best Practice

The Green Lake County Sheriff's Office does not consider any report of a missing person to
be routine and assumes that the missing person is in need of immediate assistance until an
investigation reveals otherwise. Priority shall be given to missing person cases over property-
related cases. Members will initiate an investigation into all reports of missing persons, regardless
of the length of time the person has been missing.

332.3   REQUIRED FORMS AND BIOLOGICAL SAMPLE COLLECTION KITS
Best Practice

The Detective Division supervisor shall ensure the following forms and kits are developed and
available:

• Wisconsin DOJ Missing Person Worksheet (Wis. Stat. § 165.785)

• Missing person investigation checklist that provides investigation guidelines and
resources that could be helpful in the early hours of a missing person investigation

• Missing person school notification form

• Medical records release form

• Biological sample collection kits

332.4   ACCEPTANCE OF REPORTS
Best Practice

Any member encountering a person who wishes to report a missing person or runaway shall
render assistance without delay. This can be accomplished by accepting the report via telephone
or in-person and initiating the investigation. Those members who do not take such reports or who
are unable to give immediate assistance shall promptly dispatch or alert a member who can take
the report.

A report shall be accepted in all cases and regardless of where the person was last seen, where
the person resides or any question of jurisdiction.

332.5   INITIAL INVESTIGATION
Best Practice

Deputies or other members conducting the initial investigation of a missing person should take
the following investigative actions, as applicable:

(a) Respond to a dispatched call as soon as practicable.

(b) Interview the reporting party and any witnesses to determine whether the person
qualifies as a missing person and, if so, whether the person may be at risk.
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(c) Notify a supervisor immediately if there is evidence that a missing person is either at
risk or may qualify for a public alert, or both (see the Public Alerts Policy).

(d) Broadcast a "Be on the Look Out" (BOLO) bulletin if the person is under 16 years
of age or there is evidence that the missing person is at risk. The BOLO should be
broadcast as soon as practicable but in no event more than one hour after determining
the missing person is under 16 years of age or may be at risk.

(e) Ensure that entries are made into the appropriate missing person networks, as follows:

1. Immediately, when the missing person is at risk.

2. In all other cases, as soon as practicable, but not later than two hours from the
time of the initial report.

(f) Complete the appropriate report forms accurately and completely and initiate a search
as applicable under the facts.

(g) Collect and/or review:

1. A photograph and fingerprint card of the missing person, if available.

2. A voluntarily provided biological sample of the missing person, if available (e.g.,
toothbrush, hairbrush).

3. Any documents that may assist in the investigation, such as court orders
regarding custody.

4. Any other evidence that may assist in the investigation, including personal
electronic devices (e.g., cell phones, computers).

(h) When circumstances permit and if appropriate, attempt to determine the missing
person's location through his/her telecommunications carrier.

(i) Contact the appropriate agency if the report relates to a missing person report
previously made to another agency and that agency is actively investigating the report.
When this is not practicable, the information should be documented in an appropriate
report for transmission to the appropriate agency. If the information relates to an at-risk
missing person, the member should notify a supervisor and proceed with reasonable
steps to locate the missing person.

332.6   REPORT PROCEDURES AND ROUTING
Best Practice

Members should complete all missing person reports and forms promptly and advise the
appropriate supervisor as soon as a missing person report is ready for review.

332.6.1   SUPERVISOR RESPONSIBILITIES
Best Practice

The responsibilities of the supervisor shall include but are not limited to:
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(a) Reviewing and approving missing person reports upon receipt.

1. The reports should be promptly sent to the Front Office.

(b) Ensuring resources are deployed as appropriate.

(c) Initiating a command post as needed.

(d) Ensuring applicable notifications and public alerts are made and documented.

(e) Ensuring that records have been entered into the appropriate missing persons
networks.

(f) Taking reasonable steps to identify and address any jurisdictional issues to ensure
cooperation among agencies.

1. If the case falls within the jurisdiction of another agency, the supervisor should
facilitate transfer of the case to the agency of jurisdiction.

332.6.2   FRONT OFFICE RESPONSIBILITIES
Federal

The receiving member shall:

(a) As soon as reasonable under the circumstances, notify and forward a copy of the
report to the agency of jurisdiction for the missing person’s residence in cases where
the missing person is a resident of another jurisdiction.

(b) Notify and forward a copy of the report to the agency of jurisdiction where the missing
person was last seen.

(c) Notify and forward a copy of the report to the agency of jurisdiction for the missing
person’s intended or possible destination, if known.

(d) Forward a copy of the report to the Detective Division.

(e) Coordinate with the NCIC Terminal Contractor for Wisconsin to have the missing
person record in the NCIC computer networks updated with additional information
obtained from missing person investigations (34 USC § 41308).

332.7   DETECTIVE DIVISION FOLLOW-UP
Federal

The investigator assigned to a missing person investigation:

(a) Should ensure that the missing person’s school is notified within 10 days if the missing
person is a juvenile.

1. The notice shall be in writing and should also include a photograph.

2. The investigator should meet with school officials as appropriate to stress the
importance of including the notice in the child’s student file, along with the
investigator’s contact information if the school receives a call requesting the
transfer of the missing child’s files to another school.

(b) Should re-contact the reporting person and/or other witnesses within 30 days of the
initial report and within 30 days thereafter to determine if any additional information
has become available.
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(c) Should consider contacting other agencies involved in the case to determine if any
additional information is available.

(d) Shall verify and update the TIME System, the Wisconsin Clearinghouse for Missing
and Exploited Children and Adults, NCIC, and any other applicable missing person
networks within 30 days of the original entry into the networks and every 30 days
thereafter until the missing person is located (34 USC § 41308).

(e) Should continue to make reasonable efforts to locate the missing person and
document these efforts at least every 30 days.

(f) Shall maintain a close liaison with state and local child welfare systems and the
National Center for Missing and Exploited Children® (NCMEC) if the missing person
is under the age of 21 and shall promptly notify NCMEC when the person is missing
from a foster care family home or childcare institution (34 USC § 41308).

(g) Should make appropriate inquiry with the Coroner.

(h) Should obtain and forward medical and dental records, photos, X-rays, and biological
samples, as applicable.

(i) Shall attempt to obtain the most recent photograph for persons under 18 years
of age if it has not been obtained previously and forward the photograph to
the Wisconsin Department of Justice, Division of Criminal Investigations and the
Wisconsin Clearinghouse for Missing and Exploited Children and Adults ® and enter
the photograph into applicable missing person networks (34 USC § 41308).

(j) Should consider making appropriate entries and searches in the National Missing and
Unidentified Persons System (NamUs).

(k) In the case of an at-risk missing person or a person who has been missing for an
extended time, should consult with a supervisor regarding seeking federal assistance
from the FBI and the U.S. Marshals Service (28 USC § 566).

332.8   WHEN A MISSING PERSON IS FOUND
Best Practice  MODIFIED

When any person reported missing is found, the assigned investigator shall document the
location of the missing person in the appropriate report, notify the relatives and/or reporting
party, as appropriate, and other involved agencies, and refer the case for additional investigation
if warranted.

The Administrative Assistant, investigating Detective, Deputy, and/or Communications Officer,
involving their area of responsibility, should ensure that, upon receipt of information that a missing
person has been located, the following occurs:

(a) Notification is made to the Wisconsin Clearinghouse for Missing and Exploited
Children and Adults and the Wisconsin Department of Justice, Division of Criminal
Investigations.

(b) A missing child’s school is notified.

(c) Entries are made in the applicable missing person networks.
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(d) When a person is at risk, the fact that the person has been found shall be reported
within 24 hours to the Wisconsin Clearinghouse for Missing and Exploited Children and
Adults and the Wisconsin Department of Justice, Division of Criminal Investigations.

(e) Notification shall be made to any other law enforcement agency that took the initial
report or participated in the investigation.

332.8.1   UNIDENTIFIED PERSONS
Best Practice

Office members investigating a case of an unidentified person who is deceased or a living person
who cannot assist in identifying him/herself should:

(a) Obtain a complete description of the person.

(b) Enter the unidentified person’s description into the NCIC Unidentified Person File.

(c) Use available resources, such as those related to missing persons, to identify the
person.

332.9   CASE CLOSURE
Best Practice

The Detective Division supervisor may authorize the closure of a missing person case after
considering the following:

(a) Closure is appropriate when the missing person is confirmed returned or evidence
matches an unidentified person or body.

(b) If the missing person is a resident of Green Lake or this office is the lead agency, the
case should be kept under active investigation for as long as the person may still be
alive. Exhaustion of leads in the investigation should not be a reason for closing a case.

(c) If this office is not the lead agency, the case can be made inactive if all investigative
leads have been exhausted, the lead agency has been notified and entries are made
in the applicable missing person networks, as appropriate.

(d) A missing person case should not be closed or reclassified because the person would
have reached a certain age or adulthood or because the person is now the subject
of a criminal or civil warrant.

332.10   TRAINING
Discretionary

Subject to available resources, the Training Sergeant or Administrator should ensure that
members of this office whose duties include missing person investigations and reports receive
training that includes:

(a) The initial investigation:

1. Assessments and interviews

2. Use of current resources, such as Mobile Audio Video (MAV)
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3. Confirming missing status and custody status of minors

4. Evaluating the need for a heightened response

5. Identifying the zone of safety based on chronological age and developmental
stage

(b) Briefing of office members at the scene.

(c) Identifying NCIC Missing Person File categories (e.g., disability, endangered,
involuntary, juvenile and catastrophe).

(d) Verifying the accuracy of all descriptive information.

(e) Initiating a neighborhood investigation.

(f) Investigating any relevant recent family dynamics.

(g) Addressing conflicting information.

(h) Key investigative and coordination steps.

(i) Managing a missing person case.

(j) Additional resources and specialized services.

(k) Update procedures for case information and descriptions.

(l) Preserving scenes.

(m) Internet and technology issues (e.g., Internet use, cell phone use).

(n) Media relations.
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