
 

 

Complete Application  

must be received by 

the 1st business day 

of Month B to be 

scheduled for 

County meetings in 

Month D.  

Applicant prepares a 

Complete Application: 

 General Application 

 Fee Submittal 

 Site Plan 

 Other relevant 

information as 

required 

 

Month A 

1st Business Day of 

Month B = 

DEADLINE 

 

Using information from the 

Complete Application, Land 

Use Planning & Zoning 

Department creates a 

Notice*.  

 

This Notice* is sent to the 

Town Board.  They add the 

public hearing item to their 

Month C meeting      

agenda(s).  

 

 

 

 

 

*Notice: A compiled packet 

that includes property location 

maps as created by the 

Department and the Complete 

Month B 

The Town meeting takes place 

as noticed during Month B.  

Applicant/agent are encouraged 

to attend. 

Town Action** taken on the 

public hearing item during 

Month C meeting(s) is shared 

with the LUPZ Committee.  

 

The Department creates an 

informational packet for the 

Committee, adjoining property 

owners, applicant/agent, and 

relevant governmental agencies 

as required by statutes and 

internal department policy.   

 

Land Use Planning & Zoning 

Department notices the public of 

the upcoming meetings in 

Month D. 

**Action: recommendation of 

approval or denial of request, 

possibly with conditions. The Town 

can also decide to take no action. 

Month C 

County Land Use Planning 

& Zoning Committee 

meeting takes place.  

The Town’s action at their 

Month C meeting is 

considered by the County in 

Month D meeting(s).  

Action by the Committee. 

 

———————————- 

 

County Board meeting 

Final approval or denial by 

County Board, as 

necessary. 

 

Action taken at the County 

meeting(s) is published to 

the papers, with the action 

becoming effective once 

public or as noted in the 

ordinance.  

Month D 


