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The following documents are included in the packet for the 
Property and Insurance Committee on December 3, 2019: 

1) Agenda  

2) Minutes from 11/5/19 

3) Purchase Requests 

a. Overhead Doors 

b. Electric 

c. Heating  

d. Plumbing 

e. Holding Tank/Drain Water 

4) Ordinnance Creating an Ordinance Regarding Use of County 
Facilities 

5) Maintenance Report 



GREEN LAKE COUNTY 
OFFICE OF THE COUNTY CLERK 

 
   Elizabeth Otto    Office:  920-294-4005 

County Clerk     FAX:    920-294-4009 
  

Please note: Meeting area is accessible to the physically disabled.  Anyone planning to attend who needs visual or 
audio assistance, should contact the County Clerk’s Office, 294-4005, not later than 3 days before date 0f the meeting. 
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Property & Insurance Committee 
Meeting Notice 

 

Date: December 3, 2019 Time:  5:00 PM 
Location: Government Center, County Board Room, 571 County Road A, Green Lake WI 

 
 

 AGENDA 
Committee  
Members 
 

Vicki Bernhagen, Chair 
Patti Garro, Vice-Chair 
David Abendroth 
Richard Trochinski 
Keith Hess 
 
 
Elizabeth Otto, Secretary 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

1. Call to Order 
2. Certification of Open Meeting Law 
3. Pledge of Allegiance 
4. Minutes:  11/5/19 
5. Public Comments (3 min limit) 
6. Use of County Property 

• Angler’s Choice Fishing Tournament 
7. Purchase Requests-Highway 

• Overhead Doors 
• Electric 
• Heating 
• Plumbing 
• Holding Tank/Drain Water 

8. Ordinance 
• Creating an Ordinance Regarding Use of County Facilities 

9. Security Systems Update 
10. Maintenance Report 

• Buildings and Grounds Report 
• Monthly Activities 

11. Committee Discussion 
• Future Meeting Dates: Regular Meeting 1/7/2020 -5:00 PM 
• Future Agenda items for action & discussion 

12. Adjourn 
 
 
 
 
 

  

Kindly arrange to be present, if unable to do so, please notify our office. Sincerely, Elizabeth Otto, County Clerk  
 

http://www.co.green-lake.wi.us/
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  PROPERTY AND INSURANCE COMMITTEE 
November 5, 2019 

 
The meeting of the Property and Insurance Committee was called to order by Chair Vicki Bernhagen on Tuesday, 
November 5, 2019 at 5:00 PM in the Green Lake County Board Room, Green Lake County Government Center, 
571 County Road A, Green Lake, WI. The requirements of the open meeting law were certified as being met. The 
pledge of allegiance was recited. 
 
Present:  Vicki Bernhagen 
  Keith Hess   
  Richard Trochinski      
  David Abendroth 
  Patti Garro 
       
Other County employees present: 
  Liz Otto, County Clerk   Sheriff Mark Podoll   
  Scott Weir, Maintenance Supervisor  Jason Jerome, HHS Director  
  Dawn Klockow, Corporation Counsel  Cathy Schmit, Cty Administrator   
  
      
MINUTES 
Motion/second (Abendroth/Garro) to approve the minutes of October 1, 2019 with no additions or corrections.  
Motion carried with no negative vote. 
 
PUBLIC COMMENTS - none 
 
CORRESPONDENCE 

• Wisconsin County Mutual Insurance – Deductible Limits 
County Clerk Liz Otto informed the committee that she received a letter from our insurance carrier, Wisconsin 
County Mutual, regarding changes to our property policy next year.  Currently we have a $2,500 deductible and 
next year the minimum deductible will be $5,000.  Replacement cost coverage will also have a vehicle age 
restriction – vehicles valued at/or less than $100,000 and are 5 years old or newer will be considered at replacement 
cost as will vehicles valued at greater than $100,000 which are 10 years old or newer.  Other vehicles outside of 
those guidelines will be considered at ACV (Actual Cash Value).  The committee asked Clerk Otto to provide a 
cost comparison when the invoice is received for 2020 versus the one from 2019.   
 
REVIEW DRAFT OF ORDINANCE REGARDING THE USE OF COUNTY FACILITIES 
Corporation Counsel Dawn Klockow requested clarification on the ordinance she is drafting regarding the use of 
county facilities.  The committee directed her to include a $300 deposit to be paid prior to any event and limit 
requests to within the calendar year.   
 
RESOLUTIONS 



 

 

 

PROPERTY AND INSURANCE Page 2 
November 5, 2019 

• Relating to Inclusion Under the State Income Continuation Insurance Plan 
County Clerk Liz Otto and County Administrator Cathy Schmit provided information regarding the proposed ICI 
(Income Continuation Insurance) Plan which would replace the current coverage in place through Lincoln 
Financial.  Discussion held. 
 
Motion/second (Garro/Trochinski) to approve the resolution and forward to Personnel and County Board for final 
approval.  Motion carried with no negative vote. 
 
UPDATE WORKER’S COMP INSURANCE 
County Clerk Liz Otto informed the committee that our Worker’s Comp premium is going down for 2020 because 
the premium is based on claims incurred during the 3 years of 2016, 2017, and 2018.  Otto advised that the 
premium for the following year will be higher again based on 2016 falling off and 2019 being added.  There have 
been more high cost claims this year.  Discussion held.   
 
SECURITY SYSTEMS UPDATE 
County Administrator Cathy Schmit stated that the contractor for the lobby project is scheduled to be here on 
November 11, 2019.  The electronic portion of the updates is still under consideration with a walkthrough of the 
facilities scheduled for November 12, 2019. 
 
MAINTENANCE REPORT  

• Building and Grounds Report – No discussion or questions. 
• Monthly Activities - The report was reviewed.   

 
COMMITTEE DISCUSSION  
Future Meeting Date:  December 3, 2019 at 5:00 PM. 
Future Agenda items for action & discussion:  
 
ADJOURNMENT 
Chair Bernhagen adjourned the meeting at 5:23 PM.  
                   Submitted by, 
 

       Liz Otto       
       County Clerk 





















































ORDINANCE NO.         –2019 
 

Creating an Ordinance regarding the Use of County Facilities  
 
The County Board of Supervisors of Green Lake County, Green Lake Wisconsin, duly 
assembled at its regular meeting begun on the 17th day of December 2019, does ordain 
as follows: 
 
WHEREAS, the County Clerk often receives inquiries from non-profit groups, school 1 
districts, and other organizations requesting the use of County Buildings or real property 2 
for non-county functions; and, 3 
 
WHEREAS, a policy for applying for use of County buildings or real property is 4 
necessary to ensure that all groups that request use of County buildings or real property 5 
are treated equally and follow the same rules for use. 6 
 

Roll Call on Ordinance No.       -2019  Submitted by Property & Insurance 
Committee: 

 
 
Ayes      , Nays      , Absent    , Abstain     

  
 

        Vicki Bernhagen, Chair 
Passed and Enacted/Rejected this 17th 
day of December, 2019. 

  
 

        Patti Garro, Vice-chair 
 
 

  
 

County Board Chairman          David Abendroth 
 
 

  
 

ATTEST:  County Clerk     Richard Trochinski 
Approve as to Form: 

 
 

  
 

Corporation Counsel      Keith Hess 
         
 
 



 
NOW, THEREFORE, THE COUNTY BOARD OF SUPERVISORS OF THE COUNTY 7 
OF GREEN LAKE DOES ORDAIN AS FOLLOWS:  8 
 
Section 1.  Green Lake County Ordinance, Chapter 121, County Facilities, Use of, is 9 
hereby created as follows: 10 
 11 
§121-1 Definitions, as used in this ordinance,  12 
 13 
“County-Owned Facilities” means the  14 

• Green Lake County Government Center, located at 571 County Road A, Green 15 
Lake, WI. 16 

• Green Lake County Fairgrounds located at 570 South Street, Green Lake, WI. 17 
• Green Lake County Highway Department located at 570 South Street, Green Lake, 18 

WI. 19 
• Green Lake County Highway Department located at N1906 STH 73, Manchester, 20 

WI. 21 
• Green Lake County Maintenance Building, 500 Lake Steel Street, Green Lake, WI 22 

 23 
§121-2 Reservation of County Facilities  24 
 25 
A. Policy on Reservation.  The County-owned facilities are primarily for the exclusive 26 
use of the County for the operation of county government.  However, under proper 27 
circumstances, the use of County-owned facilities or parts thereof may be permitted by 28 
outside groups wishing to hold an event.  This Ordinance is intended to regulate exclusive 29 
use of the County’s facilities or parts thereof in the County so that the general welfare of 30 
the County is protected. 31 
 32 
B. Reservation County-owned Facility Space.  A person, group, firm, organization, 33 
partnership or corporation may reserve the use of a County-owned facility by written 34 
application filed with the County Clerk for a permit for use of the same.  The County Clerk 35 
shall forward the application to the Property and Insurance Committee for its review.  The 36 
Property & Insurance Committee shall have the authority to issue permits for the use of 37 
County-owned facilities.  County-owned facilities are reserved on a first-requested, first-38 
reserved basis, for the current calendar year.   39 
 40 
C. Application.  Applications shall be submitted to the County Clerk at least 30 days 41 
prior to the date on which the use is requested.  The application shall contain the following 42 
information: 43 
 44 

1. The name, address and telephone number of the applicant. 45 
2. The name, address and telephone number of the headquarters of the same and 46 

the responsible and authorized officers of the same. 47 
3. The name, address and telephone number of the person who will be the 48 

responsible party during the event. 49 
4. The County-owned facility being requested for use. 50 



5. The date when the use is requested and the hour of the proposed use date. 51 
6. The anticipated number of person to use the facility.  If more than 1000 persons 52 

are expected to attend, an additional separate permit under Ordinance Chapter 53 
109 is required. 54 

 55 
Note: Applicants should be mindful that the Property and Insurance Committee 56 
meets monthly and may need to submit an application for use of a facility more than 57 
30 days in advance to ensure that the Committee can review the application at its 58 
next scheduled meeting. 59 
 60 

D. Fees and charges. 61 
 62 

1. Deposit.  The applicant must deposit $300.00.  If there is no damage and trash is 63 
picked-up and properly disposed, the deposit will be returned.  If there is damage 64 
or trash left behind, the deposit will be forfeited and applied to the costs.  Checks 65 
will not be negotiated unless the deposit is forfeited. 66 

 67 
2. Applicant is responsible for the pick-up and removal of trash.  Applicant is 68 

responsible for any damage to the facility.  Any damage to the facility during 69 
Applicant’s event will be deducted from the deposit.  If trash is not picked-up and 70 
removed, the cost of pick-up and removal will be deducted from the deposit.  If 71 
the deposit does not cover damage or trash removal or both (if applicable) the 72 
County may submit the matter to the Corporation Counsel to recover the damage 73 
and costs remaining.   74 

 75 
3. The Maintenance Supervisor shall have the authority to determine damage to the 76 

Government Center and Maintenance building and parking lot at the Lake Steel 77 
Street location.  The Highway Commissioner shall have the authority to determine 78 
damage to the Highway Department grounds and County Fairgrounds. 79 

  80 
E. Action on application.  The Property & Insurance Committee shall act promptly on 81 
all applications for permits and shall consider applications at its next regularly scheduled 82 
meeting. 83 
 84 
F. Reasons for Denial. Applicants may be denied for any of the following reasons: 85 
 86 

1. The proposed use would violate federal, state or local ordinances. 87 
2. If the application is missing any information required. 88 
3. The application is made less than the required 30 days in advance of the 89 

requested exclusive use. 90 
4. If a permit is required for a large assembly and is not granted. 91 

 92 
G. Indemnification/Insurance. 93 

1. The applicant must provide proof of insurance for a minimum of $250,000 94 
naming the County as an additional insured. 95 

2. If the applicant does not have a minimum insurance policy for $250,000, the 96 



applicant, if a non-profit entity, may apply to the County’s insurance carrier for 97 
“Tenant-User Liability Program”, and if approved shall pay the insurance 98 
premium and be responsible for paying any deductible under the “Tenant-User 99 
Liability Program”. 100 

 101 
H. A permit is not required for a county sponsored activity, including but not limited to 102 
the County Fair, and 4-H groups. 103 
 
 
Section 2.  This ordinance shall become effective upon passage and publication. 104 
 
Section 3.  The repeal and recreation of any section herein shall not have any effect on 105 
existing litigation and shall not operate as an abatement of any action or proceeding then 106 
pending or by virtue of the repealed sections. 107 
 
Section 4. All ordinances and parts of ordinances in conflict herewith are hereby 108 
repealed. 109 



December 03, 2019 
Property & Insurance Committee 
Monthly Report 
Green Lake County Maintenance Department 

571 County Road A 

Replaced damaged cleaning chemical dispensing station/right side fill of unit cracked - Corrections 
Replaced 1 lamp in fixture professional visit #3 - Corrections 
Replaced 1 lamp in fixture above computer station booking - Corrections 
Repaired condensate probe HP 2.22 med exam - Corrections 
Replaced ballast in 2' fixture above 1st table Unit M - Corrections 
Replaced diaphragm inmate/staff restroom kitchen/laundry area - Corrections 
Tightened security screw Unit E cell 1 small mirror above sink - Corrections 
Report of night light dim Unit B cell 9/10/replaced bulb in fixture - Corrections 
Report of hole in block wall unit E by steps mouse came out of/ inquiring if maintenance could fill hole in 
wall/checked no hole in wall just the area where stairs meets wall/food debris under steps - Corrections 
Replaced damaged hot water handle/ cartridge inmate/staff restroom kitchen/ laundry area -
Corrections 
Replaced missing security screw and tightened balance of security screws on door sweep door #6 -
Corrections 
Assembled office chair per request - Communications 
Replaced hot water cartridge sink/ fitness room men's restroom - SO 
Placed an anti- static/anti- slip matt under security metal detection unit walk through 11/08/19 - SO 
Installed rubber matting through metal detection unit walkway - SO 
Installed additional HVAC run to security area - SO 
Changed signage on staff men's restroom door to unisex restroom Phase 1 - 2nd floor - COC/CA 
Moved exam table from HHS LL level storage to room #1157 - HHS 
Replaced expired start capacitor on compressor Dev. 151 HP 1.31 Open Office - HHS 
Relocated all environments from room #2007 to room #2009 - CA 
Installed dry erase board room #2309 - CA 
Replaced atomic clock in conference room - CA 
Transferred environments from HHS storage to victim witness area per request- DA 
Replaced blower motor in DEV 8.22 HP 6.22 - UWEX 
General Maintenance performed 
Scheduled Maintenance performed 

500 Lake Steel Street 

Replaced drive belt on heating unit blower motor - Food Pantry 
General Maintenance performed 
Scheduled Maintenance performed 



Towers 

General Maintenance performed 
Scheduled Maintenance performed 

Submitted by: 

/ 
' J /. 
'v _ l L ·'-· 

Scott A. Weir 
Maintenance Director/Parks & Recreation Director 
Green Lake County 
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