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*AMENDED 

 

The following documents are included in the packet for the 

Department of Health & Human Services Board to be held 

on Monday, June 13, 2016 

 
- Agenda for June 13, 2016 meeting 

 
- Draft DHHS Minutes – May 10, 2016 

 
- Draft DHHS Minutes – May 31, 2016 

 
- Committee Appointment 

 
- Draft Commission on Aging Advisory Committee Minutes – May 18, 2016 

 
- Draft Family Resource Council Minutes – June 6, 2016 

 
- Food Pantry Purchasing Request 

 
- May Behavioral Health Report 

 
- May Children & Family Services Report 

 
- Children & Family Services – Confidentiality Foster Home names 

 
- Child Support Resolution and information 

 
- *Child Support Implementation Information 

 
- *Resolution Relating to Increasing Hours of Economic Support Worker 

Position/Information Regarding History of this position 
 



 

 

 
 
- Health Unit – Confidentiality Policy 

 
- Health Unit Report – May 2016 

 
- *Environmental Health Report 

 
- *Health Fair Flyer 

 
- Public Health Nurse/Health Educator Job Description 

 
- Justification for Public Health Nurse/Health Educator position 

 
- Substance Abuse Therapist Job Description 

 
- Justification for Substance Abuse Therapist position 

 
- Lead Bus Driver Job Description 

 
- Justification for Lead Bus Driver position 
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Health & Human Services  Committee Meeting Notice 

Date: June 13, 2016  Time 5:00 PM 

Green Lake County Government Center 

571 County Rd A, COUNTY BOARD Room  #0902  Green Lake WI 
 

 AGENDA 

 

Committee  

Members 

 

Joe Gonyo, 

Chairman 

Nick Toney, Vice-

Chair 

Brian Floeter 

John Gende  

Harley Reabe 

Candace Smith 

Richard Trochinski  

 

Joy Waterbury, Secretary 

 

 

 
 

 

 

 

 

 

 

 

 

Kindly arrange to be present, if 

unable to do so, please notify our 

office.   Sincerely,    Karen Davis, 

Administrative Assistant 
 

1. Call to Order 
2. Certification of Open Meeting Law 
3. Pledge of Allegiance 
4. Agenda 
5. Minutes 5/10/16, 5/31/16 
6. Signing of Vouchers 

 Vouchers 
7. Appearances: 
8. Public Comment (3 minutes): 
9. Correspondence: 

-  Committee Appointments 
10. Veteran’s Service Office Report 
11. Advisory Committee Reports 

-  Aging Advisory Committee – (Trochinski) 
     Meeting – May 18, 2016 Green Lake 
     County DHHS 
-  Health Advisory Committee Report- July  13, 2016 
-  Family Resource Council – June 6, 2016 (Trochinski) 
-  Transportation Coordinating Committee – November  
    16, 2016 (Trochinski) 
-  ADVOCAP/Headstart Report (Gonyo) 
-  ADRC Coordinating Committee – May 12, 2016 - 
    Marquette Co.  (Gende/Waterbury) 

12. Unit Reports 
-  Administrative Unit 
    -  Audit of Health & Human Services Billing and  
       Accounting progress to date/Schenck – Request for 
       Additional Services 
-   Aging/Long Term Care Unit 
    -  Food Pantry Purchase Request – Replace Lock 
-   Behavioral Health Unit 
-   Children & Family Services Unit    
-   Economic Support Unit 
    -  Recommendation to County Board – Joint  

         Resolution Relating to Combining the Child Support  

         Agency with the Economic Support Unit under  

         the Department of Health & Human Services    

     -  Resolution Relating to Discuss and act on 2012 Resolution  

         regarding Economic Support Worker – Resolution  

         Relating to Economic Support Worker 
  (Continued on next page) 
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-  Fox River Industries 

    -  Bathroom Remodeling Update/Bid 

     -  Discussion Regarding Report on Walk-Through of FRI  

         building -  Jodi Traas, AEGIS Corporation

   - Health Unit     

13. Policies/Procedures Update     

14. Purchases  

15. Review and Fill Vacant Positions 
          -  Economic Support Worker/Benefit Request  

          -  Substance Abuse Counselor 

          -  Public Health Nurse/Health Educator 

           -  Fox River Industries Lead Bus Driver 
16. Health & Human Services Budget 2016 

17. Committee Discussion 

   -  Administrative Committee Report 

  -  Finance 

  -  Personnel          

  -  Property & Insurance 

  -  IT Committee Report 

  -  Facilities & Security Committee Report 

  -  The Board May Confer With Legal Counsel 

  -  Future DHHS Meeting Date (July  11, 2016 at 5:00   

                                           p.m.)  and other Sub-Committees 

  -  Future Agenda items for action & discussion 
18.  Adjourn 
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THE FOLLOWING ARE THE OPEN MINUTES OF THE HUMAN SERVICES BOARD HELD AT GREEN 
LAKE COUNTY GOVERNMENT CENTER, 571 COUNTY ROAD A, GREEN LAKE, WI  54941 ON 
TUESDAY, MAY 10, 2016 AT 5:00 P.M. 
 
     PRESENT:   

Nick Toney, Vice Chairman 
  Richard Trochinski, Member 
  Joy Waterbury, Secretary 
  Brian Floeter, Member 

Harley Reabe, Member   
Candace Smith, Member 
John Gende, Member 
 

         EXCUSED:  Joe Gonyo, Chairman 

       Nolan Wallenfang, Member 
 

                  OTHERS PRESENT:  Linda Van Ness, Director 
Jon Vandeyacht, Veteran’s Service  

     Officer 
       Karen Davis, Administrative Assistant 
       Scott Weir, Maintenance Supervisor 
       Ron Severson, Maintenance Technician 
       Ed Schuh, Fox River Industries Unit  
        Manager        
       Dawn Brantley, Service Coordinator  
      
Certification of Open Meeting Law:  The requirements of the Open Meeting Law 
have been met. 
 

Call to Order:  The meeting was called to order at 5:00 p.m. by Vice Chair 
Toney. 
 
Pledge of Allegiance:  The Pledge of Allegiance to the Flag was recited.  
 
Approval of Agenda:  Motion/second (Trochinski/Gende) to approve the amended 
agenda to include FRI update under appearances.  All ayes.  Motion carried. 
      
 
Action on Minutes: Motion/second (Waterbury/Trochinski) to seat Floeter.  
All ayes.  Motion carried. 
 
Motion/second (Waterbury/Trochinski) made a motion to approve the minutes of 
the 4/12/16 Health & Human Services Board meeting. All ayes. Motion carried. 

   
Signing of Vouchers:  Motion/second(Trochinski/Gende)to approve the April 
2016 expenses. Roll call vote:  Trochinski-aye; Gende-aye; Smith-aye; 
Floeter-aye; Waterbury-nay; Reabe-aye; Toney-aye.  Motion carried.   
 
Motion/second (Trochinski/Gende) to approve the Veteran’s Service expenses. 
All ayes.  Motion carried. 
 
 
 
 
 



 

 

Appearances:  Fox River Industries:  Report on Walk-Through of FRI building 

-  Jodi Traas, AEGIS Corporation:  The report was distributed for Committee 
review.  Ed Schuh, Fox River Industries Unit Manager, reviewed/explained the 
items throughout the report with Committee members.  Scott Weir and Ron 
Severson answered questions regarding the issues in the report.  Van Ness 
reported to Committee members that a decision would need to be made on how 
to proceed.  Discussion followed. 
 
Gende noted that he thought the decision was made not to spend any more 
money on the present Fox River Industries facility.  Weir explained options 
that are being looked at including the 500 Lake Steel Street facility being 
a possibility.  Discussion followed.   
 
A date will be set in the next couple of weeks to meet with DSI/FRI Board 

and Health & Human Services Board. 
 
Public Comment (3 minutes): None.   
 
Correspondence:  Committee Appointments:  The recommendation for Committee 
appointment for Barbara Behlen to the Aging Advisory Committee was 
presented.  Motion/second (Waterbury/Trochinski) to recommend to County 
Board Chair the appointment of Barbara Behlen to the Aging Advisory 
Committee. All ayes.  Motion carried. 
 
Van Ness reported that Nolan Wallenfang is resigning from the Health & 
Human Services Board.  If anyone knows of a potential new lay member let 
Van Ness know. 
 
Veteran's Service Office Report: Vandeyacht reported regarding Veterans 

Service Office activities.   
 
Advisory Committee Reports:  Aging:  The next meeting will be held on May 
18, 2016.   
 
Health Advisory Committee: The meeting was held on April 13, 2016.   
 
Family Resource Council: The next meeting will be held on June 6, 2016.  
 
Transportation Coordinating Committee: Trochinski reported regarding the 
April 13, 2016 meeting.   
 
Advocap/Headstart Report:   No report. 
  

ADRC Coordinating Committee Report:  The next meeting will be May 12, 2016 
at 1:00 p.m. in Marquette County. 
 
 
 
 
 
 
 
 
 



 

 

Unit Reports:  Administrative: Audit of Health & Human Services Billing and 
Accounting progress to date/Schenck – Request for Additional Services:  Van 
Ness updated Committee members that the fiscal policies need to be revised 
and meet state/federal guidelines.  The recommendation is for Schenck to 
come in and help accomplish this at $170.00/hour.  Motion/second  
(Waterbury/Floeter) to contract with Schenck for services with the revision 
of wording in the contract that the total cost and expenditures, including 
administrative costs, not exceed $12,000.00 for Schenck.  All ayes.  Motion 
carried. 
 
Aging/Long Term Care:  Van Ness directed Committee members to the attached 
report. 
 
Waterbury reported regarding automating services at the Food Pantry.  

Discussion followed. 
 
Behavioral Health Unit: See Attached Report. 
 
Van Ness reported that the Behavioral Health Unit is fully staffed. 
 
Children & Families Unit: See attached report. 
 
Economic Support Services: Discuss and act on 2012 Resolution regarding 
Economic Support Worker – Resolution Relating to Economic Support Worker: 
The Resolution Relating to the Economic Support Worker was discussed.  The 
resolution will be updated is matter will be postponed until next month. 
 
Fox River Industries: Bathroom Remodeling Update:  No discussion. 
 

Health:  Current Health Abatements:  None. 
 
The April Health and Environmental Health Reports were presented. (See 
attached.) 
 
Motion/second (Gende/Waterbury) to seat Harley Reabe. 
 
Paid Public Health Intern (Summer):  Van Ness explained the proposal for the 
paid public health intern to work on revising the Community Health 
Assessment.  There is grant funding available to cover the cost of this.  
(See attached.)  Motion/second (Waterbury/Trochinski) to recommend to County 
personnel to approve the Paid Public Health Summer Intern.  All ayes.  
Motion carried. 
 

Policies/Procedures Update:  Client Rights Grievance Resolution Procedure:  
The revised Client Rights Grievance Resolution Procedure was reviewed by 
Committee members.  Motion/second (Reabe/Trochinski).  All ayes.  Motion 
carried. 
 
Purchases: None. 
 
Health & Human Services Budget 2016: Van Ness reported regarding the 2016 
budget and review and the final budget figures being entered into new codes. 
Van Ness reported that she would start preparing the 2017 budget in the near 
future. 
 



 

 

Committee Discussion:  Administrative Committee Report:  Reabe reported that 
the Committee is working on the filling the County Administrator position 
which was approved at County Board.  There is an ad hoc committee to start 
process of hiring the County Administrator. 
 
Finance:  Reabe reported regarding preparing for the 2017 budget.  Reabe 
also reported regarding additional delinquent tax accounts. 
 
Personnel: Vacant Position(s) Review:  None. 
 
Economic Support Worker:   Postponed until the revised resolution is 
presented in June. 
 
Property & Insurance:  Trochinski reported regarding the meeting. 

 
IT Committee:  Toney reported regarding the IT Committee meeting. 
 
Facilities & Security Committee Report:  No report.        
 
The Board May Confer With Legal Counsel:  None. 
 
Future Meeting Date: The next Health & Human Services Board meeting, date 
to be determined, at 5:00 p.m. at Green Lake County Government Center. 
 
Future Agenda Items For Action and Discussion: Economic Support Worker 
resolution; AVATAR – legal matter 
 
Adjournment:  Motion/second (Waterbury/Gende) to adjourn the meeting.  All 
ayes.  Motion carried. 

 
The meeting adjourned at 6:52 p.m..  
 
 
 
 



 

 

THE FOLLOWING ARE THE OPEN MINUTES OF THE HUMAN SERVICES BOARD HELD AT GREEN 
LAKE COUNTY FOX RIVER INDUSTRIES, 222 LEFFERT ST, BERLIN, WI ON TUESDAY, MAY 
31, 2016 AT 5:00 P.M. 
 
     PRESENT:  Joe Gonyo, Chairman 

  Richard Trochinski, Member 
  Joy Waterbury, Secretary 
  Brian Floeter, Member 

Harley Reabe, Member   
John Gende, Member 
 

       EXCUSED:  Nick Toney, Vice Chairman 
        Candace Smith, Member 

 

                  OTHERS PRESENT:   Linda Van Ness, Director 
       Karen Davis, Administrative Assistant 
       Scott Weir, Maintenance Supervisor 
       Jon Schweder, Disabilities Services,  
        Inc. Board 
       Marian Sommerfeldt, Disabilities  
        Services, Inc. Board 
       Bob Miller, Disabilities Services, Inc.  
        Board 

Bob Malchetske, Disabilities Services  
Inc. 
Ed Schuh, Fox River Industries Unit  

  Manager        
       Dawn Brantley, Service Coordinator  
       Becky Voeltner, Production Supervisor 

 
Certification of Open Meeting Law:  The requirements of the Open Meeting Law 
have been met. 
 
Call to Order:  The meeting was called to order at 5:00 p.m. by Chair Gonyo. 
 
Pledge of Allegiance:  The Pledge of Allegiance to the Flag was recited.  
 
Approval of Agenda:  Motion/second (Reabe/Waterbury) to approve the agenda. 
All ayes.  Motion carried.       
 
Introductions were made. 
 
Action on Minutes:  Minutes will be approved at the regular Committee 

meeting on June 13, 2016.    
 
Discussion/Possible Action on FRI building, remodeling needs, maintenance 
and other options:  Appearance by Disabilities Services, Inc. Board:  Marian 
Sommerfeldt provided the history of how Disabilities Services Inc., non-
profit organization, Fox River Industries was created.  Sommerfeldt also 
described updates that were done through the years.  Sommerfeldt reported 
how Fox River Industries, Inc., non-profit organization, was created to 
handle payroll, etc.   
 
 
 



 

 

Van Ness reported regarding the meetings that have been held regarding the 
needs of the Fox River Industries building.  Gonyo reported that discussion 
of remodeling the bathrooms also brought up the question regarding how much 
money to put into the present facility.  Concerns were also discussed 
regarding the fact that the County has a lease on the building and does not 
own the building. 
 
Jon Schweder reported regarding that all members of the board have performed 
their services on a volunteer basis as is required by the non-profit status. 
  
Discussion followed regarding how some other counties provided services to 
the developmentally disabled individuals.  Discussion also followed 
regarding the services that have been provided through Fox River Industries 
for over 40 years.   

 
Discussion followed regarding possible solutions and costs need to bringing 
the building up to code.   
 
Schuh reported to Committee members that 2 air units/filters have been 
ordered to put over the corn workshop area which will alleviate the 
cleanliness of the air. 
 
Weir reported that there are two areas of concern for the air:  cleanliness 
of air and occupancy air quality/movement of air.    
 
Schuh reported regarding other possible improvements that could be made.  
Schuh also showed numbers/locations of consumers.  (See attached Summer 2016 
Route Numbers and Supported Employment locations/numbers.) 
 

Schuh reported regarding that Disabilities Services Inc. is involved in the 
transportation grants for the County vehicles. 
 
Discussion followed regarding the air quality/movement of air concerns.   
 
Discussion followed regarding getting someone in to consult regarding 
electrical, air, etc. and code violations.  Klockow questioned regarding if 
that code violations could be broken down to “maintenance vs. building 
improvements”.  Discussion followed. 
 
The decision was to hold a future meeting to provide code violations/costs 
for improvement and then to decide how to proceed and what solutions can be 
made.   
 

Van Ness reported regarding the County carryover account as a possibility.  
This would need to go before County Finance/County Board.  Schuh reported 
that Fox River Industries has approximately $30,000 to go towards the 
bathroom remodeling.   
 
Committee Discussion:   
 
Future Meeting Date: Monday, June 20

th
 5:00 p.m. at Fox River Industries. 

 
 
 



 

 

The next Health & Human Services Board meeting, June 13, 2016, at 5:00 p.m. 
at Green Lake County Government Center. 
 
Future Agenda Items For Action and Discussion:  
 
Adjournment:  Motion/second Gonyo adjourned the meeting.  All ayes.  Motion 
carried. 
 
The meeting adjourned at 5:52 p.m..  
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To:  Harley Reabe, County Board Chairman 

 

 

From:  Linda Van Ness, Director 

  Health & Human Services 

 

 

Date: June 13, 2016 

 

 

RE: Committee Appointments 

 

 

Please make the following Committee appointments.  Thank you. 

 

 

Aging Advisory Committee: 

 

Pat Flanigan  2019 (1
st
 Term) 

 

 

 



 

 

COMMISSION ON AGING ADVISORY MINUTES 
May 18, 2016 

 

Present:  Dick Trochinski, Barbara Behlen, Barb Reif, Yolanda Gallegos 
 
Others Present:  Karen Davis; Betty Bradley; Betty Gross-Flanigan, Pat 
Flanigan, Linda Van Ness 
 
Requirements of Open Meeting Law have been met. 
 
CALL TO ORDER:  
 
The meeting was called to order at 10:00 a.m. by Trochinski at the Green 
Lake County Government Center. 
 
PLEDGE OF ALLEGIANCE:   
 
The Pledge of Allegiance was recited. 
 
APPROVAL OF AGENDA:                 
 
Motion/second (Trochinski/Behlin)  made a motion to approve the agenda.  All 
ayes.  Motion carried. 
 
ELECTION OF OFFICERS: Bradley opened nominations for Chairman of the 
Commission on Aging Advisory Committee.  Motion/second (Reif/Behlen) for 
Dick Trochinski for Chairman.  All ayes.  Motion carried.  Bradley 
questioned three times if there were any other nominations.  Hearing none, 
motion/second (Reif/Behlen)  to close the nominations.  All ayes.  Motion 

carried.  Motion/second (Refi/Behlen) to cast a unanimous ballot for Dick 
Trochinski for Chairman. All ayes.  Motion carried. 
 
 
Trochinski opened the nominations for Vice Chair.  Motion/Second 
(Trochinski/Behlen) to nominate Barf Reif for Vice Chair.  All ayes.  Motion 
carried.  Trochinski questioned three times if there were any other 
nominations.  Hearing none, motion/second (Trochinski/Behlen)  to close the 
nominations.  All ayes.  Motion carried.  Motion/second (Trochinski/Behlen) 
to cast a unanimous ballot for Barb Reif for Vice Chair. All ayes.  Motion 
carried. 
 
ACTION ON MINUTES:  

   
Motion/second (Reif/Behlen) to approve the March 16, 2016 minutes.  All 

ayes.  Motion carried. 
 
APPEARANCES:  Pat Flanigan, potential Committee member, was present to 

observe the meeting. 
 
PUBLIC COMMENT:  None. 
 
CORRESPONDENCE:  Bradley distributed the letter received approving the Green 



 

 

Lake County 2015 Aging Plan self-assessment.  Discussion followed. 
 
Bradley distributed the Proclamation for Older American’s month which is May 
2016. 
 
GREATER WISCONSIN AGENCY ON AGING RESOURCES, INC (GWAAR):  Bradley reported 
the April meeting.  Discussion was around services versus business acumen.  
Discussion followed. 
 
HEALTH & HUMAN SERVICES BOARD REPORT  Trochinski reported regarding the May 
Health & Human Services Board meeting.   
 
OLD BUSINESS: March & April Program Information:  Bradley provided the March 
and April Program reports for Committee review.  Discussion followed. 

 
Network Health Insurance:  Bradley updated Committee members regarding the 
Network Health Insurance and ThedaCare/CHN.  Bradley reported that it is 
tentatively resolved through the end of 2016.  It is anticipated that this 
will be reviewed at end of year 2016. 
 
Volunteer Luncheon:  Bradley reported regarding that the Volunteer luncheon 
was held on April       with approximately 60 volunteers in attendance.   
 
2015 Self-Assessment:  Bradley reported under Correspondence. 
 
NEW BUSINESS:  Meal Cost Tool:  Bradley distributed the meal cost tool which 
was developed as required by the State.  Discussion followed. 
 
Senior Picnic:  Bradley reported that the Senior Picnic will be held August 
12, 2016.  Bradley presented 3 bids for catering for the picnic:  Pick n 
Save - $6.99/person; CJ’s - $6.00/person;  Crossroads – 5.93/person.  
Discussion followed.  Motion/second (Reif/Behlen) to recommend hiring 
Crossroads (after getting clarification from Crossroads) and if not 
satisfied after reviewing bid to hire CJ’s to cater the meal for the Senior 
Picnic.  All ayes.  Motion carried. 
 
Discussion followed regarding door prizes and entertainment. 
 
Dementia Training:  Bradley reported that there will be a staff dementia 
training on June 8, 2016.  This will include how to handle crisis calls 
involving a dementia client.  Discussion followed. 

 

COMMITTEE DISCUSSION None. 
 
Future Meeting Date:  The next meeting of the Aging Advisory Committee will 
be July 20, 2016 at the Green Lake County Government Center at 10:00 a.m.   
 
Future Agenda Items for Action and Discussion:  
 
Motion/second (Reif/Behlen) to adjourn the meeting.  All ayes.  Motion 
carried. 
 



 

 

The meeting adjourned at 10:55 a.m. 



 

 

FAMILY RESOURCE COUNCIL MEETING MINUTES—June 6 , 2016 

 

Present were:  Marian Sommerfeldt, Community Options, Inc.; Linda Van Ness, Director, DHHS; Sue 

Sleezer, DHHS Children & Family Services Unit Manager; Gail Olson, Consumer;  Renee Peters, 

DHHS Health Unit – Family Support/Birth-Three Program; Jason Jerome, DHHS CSP/CCS 

Supervisor; Kathy Munsey, DHHS Health Unit; Mark Podoll, Green Lake County Sheriff’s 

Department; Dick Trochinski, County Board Supervisor; Tony Beregszazi, ADVOCAP; Hope 

Prochnow, Parent; Katie Gellings, U.W. Extension; Tammy Eastling, Parent; Connie Anderson, 

Community Rep.; Gretchen Malkowsky, CLS/CCS Coordinator; Steve Shekels,  CCS Service Provider;  

Allison Haase, Student Intern, DHHS Health Unit;  Robyn Morris, Parent; Kassondra Barzano, Parent  

 

Certification of Open Meeting Law:  The requirements of the open meeting law were certified as being 

met. 

  

Call to Order:  The meeting was called to order at 11:44 a.m. by Sommerfeldt. 

 

The Pledge of Allegiance was recited. 

 

Appearances/Introductions:  Introductions of members were made and appearances were made. 

 

Agenda:  Motion/Second (Podoll/Munsey) to approve agenda.  All ayes. Motion carried.  

 
Minutes  Motion/second (Anderson/Podoll) to approve the March 7, 2016 minutes.  All ayes. Motion 

carried.  

 

Public Comment:   None. 

  

Correspondence:  None. 

 

DISCUSSION ON PROGRAMS/POLICIES: 

 

Coordinated Services Teams:  Jason Jerome. CCS Supervisor, reported that there are 9 current 

individuals with Coordinated Services teams (7 male, 2 female). 

 

Jerome, reported that there were 2 successful closings of Coordinated Services Teams because the goals 

were met. 

 

Jerome reported that some individuals were transferred from Coordinated Services Team program to the 

CCS (Comprehensive Community Services). 

 

Family Support/Community Options:   Peters updated Committee members regarding the transition 

from the Family Support program to Children’s Community Options Program (C-COP) at the State level.  

Peters reported that the State continues to work on policies and procedures.  A written plan needs to be 

completed and submitted after the State develops/distributes the guidelines.  Peters will keep Committee 

members updated regarding this. 

 

 



 

 

Peters reported that the program is currently serving 3 families through Children’s Community Options 

Program.  Peters reported that there are 2 functional screens being completed on additional families at the 

present time.  Peters also reported that she is performing 1 re-screen through the program of someone who 

has returned to the area. 

 

Birth-Three:  Peters reported that the current number of eligible children with active individualized plans 

is 20.   Discussion followed. 

 

Peters reported that 29 referrals have been made to program thus far this year.   

 

Peters updated Committee members regarding the therapists that have been serving the area. We are 

currently looking for a new Occupational Therapist for the program. 

 

Comprehensive Community Services (CCS) Update:  Malkowsky explained the CCS program to 

Committee members.    Malkowsky reported that there 19 participants in the CCS program at the present 

time - 12 children and 7 adults. 

 

Malkowsky reported regarding the recent program audit that a one-year certification was approved.   

 

Malkowsky reported regarding the need for updating some of the language in the policies.  Malkowsky 

reported what type of progress is being achieved through the consortium.  Some changes include uniform 

forms throughout the consortium (referral, discharge); shared training; provider training.  Discussion 

followed.  

 

CLTS (Children’s Long Term Support) Program:  Malkowsky explained the CLTS program and 

reported that there are 8 children in the children’s long term support program.  Malkowsky also reported 

that there are 4 children in the autism waiver program.    Malkowsky reported that there are 6-8 children 

on the wait list.  Discussion followed. 

 

Health Unit:  Maternal Child Health Update:  Munsey distributed to Committee members a “$10,000 

bill” with instructions to distribute the funds in health focus areas you feel is most needed.  The Health 

Unit will use this information for the Needs Assessment.   

 

Munsey reported that the Health Unit is working on a breastfeeding initiative.  Munsey reported working 

with two daycares - Community Options, Inc. and Berlin Community Day Care.  Munsey reported the 

goal is to have breastfeeding “friendly” centers.  Munsey reported regarding activities that will be done 

with this effort. 

 

The Community Needs Assessment is being performed with the six surrounding counties this time.  

Discussion followed. 

 

Committee Discussion:  ADVOCAP:  Beregszazi reported that ADVOCAP was successful in the 

employment training services which includes the Berlin Job Center and other ongoing programs to 

achieve employment. 

 

Beregszazi reported that it is anticipated that there will be a Federal assessment at Headstart in the next 

school year. 

 



 

 

Beregsazai reported that the homeless program continues. 

 

Beregszazi reported regarding other areas in which ADVOCAP is partnering with. 

 

Beregszazi reported that a grant writer was hired at ADVOCAP.  Discussion followed. 

 

U.W. Extenson:  Gellings reported that there will be a Girl’s program this summer at the Boys & Girls 

Club for girls in 3-5 grades.  The program will be geared towards gaining leadership skills, self-esteem, 

etc. This is an 8 session program.  Gellings reported that the girl does not need to belong to the Boys and 

Girls Club to be in the program. 

 

Sheriff’s Department:  Podoll reported regarding continuing drug problems.  Podoll reported regarding a 

recent training that he attended. 

 

Community Options, Inc.:  Sommerfeldt reported that the Community Options, Inc. will be having a 

brat fry at the Crossroads Marketplace on Friday.  See attached flyer. 

 

Sleezer reported that the application for the Children’s Trust Fund grant for Green Lake County was 

successful.  Sleezer reported that the start of the new grant cycle has been delayed.  Discussion followed.  

Sleezer reported regarding some of the changes in requirements of the group. 

 

Sleezer reported regarding a program that is being held at the Boys & Girls Club for girls ages 10-15 

“Like A Girl”.   

 

Future Meeting Date:  The next meeting is scheduled for September 12, 2016 at 11:30 a.m.  

 

Future Agenda Items for Action/Discussion:    
 

Motion/second (Podoll/Munsey) to adjourn the meeting. 

 

The meeting adjourned at 12:20 p.m. 





BEHAVIORAL HEALTH UNIT –  2016 

May, 2016    

 (3)  Emergency Detentions were done.  

Fond du Lac County – DCP –   (Invoice received late, payment is for April) Please refer to voucher list for 

actual cost and number of days 

Three clients are in Community Based Residential Facilities: 

Brotoloc North –( One person) Please refer to voucher list for actual cost and number of days 
 
Our House I, II, III LLC – (One Person) Please refer to voucher list for actual cost and number of days 
Friends of Women in Recovery   Beacon House –  
Summit House-  (One Person) Please refer to voucher list for actual cost and number of days 
 
 
IMD 
Trempeleau County Health Care Center (One Person) Please refer to voucher list for actual cost and 
number of days 
Winnebago  (2 People) Please refer to voucher list for actual cost and number of days 
NOVA (One Peron) Please refer to voucher list for actual cost and number of days 
 
Contractual Services – CCS/CLTS: 

White Pines Consulting,  Adams County Regional County CCS Activities: $1253.29 for the Month of April 

(late invoice) $911.11 for the Month of May  

Steve Shekels $285.26 - service assessments, planning, supervision and facilitation.     
KD therapy Services – (Katie Douglas)  $1563.69  – Comprehensive Community Services (CCS) service 
assessments, planning, supervision and facilitation.     
 
Wellhoefer Counseling  – CCS , service assessments, planning, supervision and facilitation.   $1,115.00  

Contractual Services – Jail Recidivism:  

Community Options Inc - Please refer to voucher list for actual cost and number of days 
 
Contractual Services – Psychiatric/Psychological:  
 
Kent M Berney, PhD -  @ $175.00/hr $6,475.00 
Dr. Maria Luisa Baldomero - @ $ 154.74/hr; $2,253.60 
 
 
L & R Physician Services:   l & R  Physician Services LLC ,Gail Tausch MD (e-psychiatry) …( Invoice for April 
received late $5400.0) May $7,700.00 
 
Court ordered evaluations: Robert Schedgick PhD. $500.00 



CHILDREN & FAMILY SERVICES UNIT –May, 2016 

 

The agency was successful in getting a three year grant from the 

Wisconsin Child Abuse and Neglect Prevention Board for the Community 

Response Program.  Year one funding will be $100,000.  Year two - 

$125,000 and year three - $125,000.  Year one will begin on October 1, 

2016.     

 

 

Out-of-Home Care – as of 05/31/2016 

 

Foster Care – Level I & II (Range of costs from $232.00 to 2000.00) 

A total of six (6) children were in local foster care.  All were in level II homes.       

    

Two (2) children were discharged from foster care during the month of June.  

They began participation in the Post Reunification Program. They remain in 

service.  The agency is reimbursed $1100.00/month per child for services 

received through this program.   

 

Treatment Foster Care – Two (2) youth were placed in Treatment Foster Care 

through Family Works, Inc.     One youth is placed with Rawhide’s Treatment 

Foster Care program.   

 

Court-ordered Relative Care ($232.00 month per child) 

Two (2) children are in relative care.   

   

Subsidized Guardianship – ($225.00 month per child) – One (1) Court ordered 

relative placement was converted to a court-ordered subsidized guardianship.   

 

Kinship Care – Voluntary ($232.00 month per child) 

Eight (8) were in Kinship care at month’s end.  The month started with  nine 

(9) cases.  One (1) closed.   

 

 

 

 

 



Other Exceptional Costs: 
 

Family Training Program - Parent Training & Education: 

Nine (9)  families in service in May, 2016 - 785.00/ month.  Fourteen (14)    

parents participated in the program that with a total of twenty  (20) children, in 

home and one (1) out-of-home.    

 

Wellhoefer Counseling:  Targeted Case Management, In Home Therapy, 

Comprehensive Community Services Team Facilitation: 

$3499.13 – served six (6) families.   

 

Progressive Parenting Solutions - Steve Shekels- Parent Training & Parent 

Mentoring: Eleven (11) Families – total cost – $3553.00   

 

Community Options Inc. - Mentoring Program/Specialized Services: 

Child care - $416.60 – one child May, 2016, mentoring  $6072.26.  This 

services thirteen (13) children.  Additional costs for specialized SHC - $743.58 

 

Nancy Baker – In-Home Therapy: $915.20 – Two (2) children in-home 

therapy.   

 

Penny Bahn – Respite Care/Child Mentoring: 

$500.00 Respite two (2) children for the month of May, 2016      

 

Pillar & Vine – Visitation supervision & transportation Services for children in 

Foster Care: Supervision & transportation for three (3) children - $ 910.00 – 

April, 2016.    

 

Lutheran Social Services - $971.82 – Respite Care – January & February, 

2016.   

 

KD Therapy Services – Targeted Case Management, In Home Therapy, 

Comprehensive Community Services Team Facilitation: 

 $4600.41 – Services to eight (8) families.     

.    

Meta House, Inc. - $7050.00 Residential Drug Treatment for one (1) adult 

female.    



 

STOP - $654.50 – GPS monitoring for six (6) youth.   

 

Dr. Alan Hauer - $1064.00 – psychological evaluation; $1008.00 – 

psychological evaluation. 

 

SOPORT - $1000.00, Sex offender treatment; not covered by insurance or MA. 

 

Healing Hearts - $200.00 Neurofeedback; not covered by insurance or MA. 

 

Healthlink  - $460.00 – Hair follicle testing – three (3) adults.   



 
Regarding confidentiality foster home names: 
 
Pursuant to WI STATS. 48.491(7)(a) Confidentiality….All reports made under this subsection, notices 
provided under sub. (3)(bm) and records maintained by an agency and other persons, officials and 
institutions shall remain confidential.  Reports and records may be disclosed only to the following 
persons:  The statute the goes on to enumerate which individuals and entities.    The Human Service 
Board is not one of the allowed persons or agencies.  Chapter 48.78 also governs client records 
maintained by the agency as well as Chapter 938.78.  Chapter 48 is the Children’s Code in Wisconsin and 
Chapter 938 is the Juvenile Justice Code.  For further information on confidentiality, the Director of the 
Office of State Courts and the Wisconsin Dept. of Justice have written a very good guide that is available 
on line.       
 
 
 
Children & Family Services Unit Manager 
 

















































































Child Support Information Prepared by Green Lake County Child 
Support 

 
• All of the counties in the State that are currently under the umbrella of 

Heath and Human Services still maintain the same structure of an 
Administrator/Director/Manager (whatever that specific county calls the 
department head) and workers underneath them.  Only one county has 
only a lead worker.  However, we cannot bill for maximum funding without 
a working administrator.   Under the current structure, we can receive 
maximum funding of 66% reimbursement of all expenses for the program, 
which includes salaries and benefits, from the State and Federal 
Government as well as incentive money and RMS money. 

• If we are put under Health and Human Services, and maintain 3 child 
support workers with no working administrator, we will not be able to get 
full funding.  There is a separate billing line on our monthly CORe reports 
for the administrator.   At the current time, we are not able to bill for an 
administrator, which by using the wage study hourly wage if the 
administrator position was filled, is costing us $2,700.00 per month.  That 
doesn’t include the benefits.  With the benefits added, it is closer to 
$3,000.00 per month we are losing. 

• Adding part of the department head from human services to our budget 
will not be able to be recouped unless that person is doing child support 
work, per my regional director.  With the office running under 3 people 
sufficiently, there would not be a reason for the economic department 
head to be doing 100% child support work.  Thus we add money to our 
budget, but can only bill for time spent on child support work so we would 
not  get the full amount of expenses  recouped  from the State and Federal 
Government. 

• If we are put under Corporation Counsel, we would have to eliminate the 
current cooperative agreement we currently have with that office which 
bills a flat $750.00 per month for Corporation Counsel services.  Of that, 
Corporation Counsel receives $495.00 per month back which goes into their 
funds.  Under Corporation Counsel we would have to bill strictly on the 
hours worked in child support at the current hourly wage of the 



Child Support Information Prepared by Green Lake County Child 
Support 

 
Corporation Counsel.  At this time, it averages about 3.5 hours per month.  
That would mean we would only be billing for approximately $156.45 per 
month for services, of which Corporation Counsel would only receive 
$103.26 back.  This would be a loss to our agency as well as to Corporation 
Counsel.  Also, in January, it was proposed that our part time secretary 
would be eliminated and our phone calls would be answered by the human 
services secretary.  This would add to the Corporation Counsels budget and 
would be a great loss for our department as the current secretary has 
access to our KIDS system and is able to maneuver in the system enough to 
field questions.  The secretary at human services would not be able to do 
that.  So I feel we would need to leave her as a quarter time employee in 
Child Support.  Also, at this time, we can recoup 66% of her salary and 
benefits for the 25% of her time she is working in child support.  If her full 
salary and benefits are added to the Corporation Counsel budget, none of it 
would be recouped. 

• The current scenarios are using the current wages of all of the staff.  There 
would likely be an increase in hourly pay for either the Corporation Counsel 
or Economic Support Head to take on the responsibility of overseeing the 
Child Support Agency.  Thus the budget for those two scenarios would be 
higher. 

• There are currently only 11 counties who have their child support agency 
under the corporation counsel and only 19 who are under health and 
human services.  The other 41 counties are stand alone agencies.   

• Per the Federal policies, we are to have sufficient staff to carry out 
mandated child support services.  If there would be an audit and it shows 
that an agency is not complying with providing all of the mandated services 
and it is determined that the reason for not complying was due to 
insufficient staff, the federal government and state can take away our 
funding.  Currently, we have been understaffed for over 4 months.  If this is 
to continue for a long period of time, we risk losing all funding and the 



Child Support Information Prepared by Green Lake County Child 
Support 

 
county would have to make up for that funding as it is mandated that each 
county provide a child support agency and child support services. 



County Structure Prepared by Green Lake County Child Support 
 
Counties Under Corporation Counsel    Structure 

Columbia       Administrator/workers 

Dane        Managers/supervisors/workers 

Eau Claire       Dept Head/Manager/workers 

LaCrosse       Director/Supervisor/workers 

Langlade       Corp is Director/Office coord/workers 

Ozaukee       Director/workers 

Polk        Asst Corp is Director/workers 

Racine        Director/supervisors/workers 

Washington       Deputy count atty/workers 

Waukesha       Director/supervisors/workers 

Waupaca       Asst Corp Counsel/workers  



County Structure Prepared by Green Lake County Child Support 
 
Counties Under Human Services     Structure 

Ashland        Administrator/Workers 

Buffalo        Director/workers 

Calumet       Manager/workers 

Jackson        Manager/workers 

Juneau        Manager/workers 

Kenosha       Several Managers/Supervisors/workers 

Lincoln        Lead worker 

Marathon       Manager/Supervisor/workers 

Marquette       Manager/worker 

Oneida        Supervisor/workers 

Outagamie       Several managers/workers 

Pepin        Coordinator (only 1 worker office) 

Pierce        Manager/workers 

Portage        Coordinator/Supervisor/workers 

Rusk        Director/workers 

Sheboygan       Director/Supervisor/workers 

Vilas        Director/workers 

Walworth       Supervisor/workers 

Washburn       Director/workers 



Chil d Support Comaparables
Prepared by Green Lake County Child Support

POSITION TITLE-
2015 STRUCTURE

WAGE CLASS RATE             HOURS WAGES FICA RET-Employer H-INS L-INS TOTAL

Ch Spt Admin
Ch Spt Specialist II
Ch Spt Specialist II
Receptionist
Overtime Child Spt

Pay Group 9
Pay Group 13
Pay Group 13
Pay Group 13

31.71             2080
21.10             2080
20.62             2080
18.65               520

65,956.80
43,888.00
42,889.60
  9,698.00
  1,000.00

5,045.70                       4,353.15
3,357.43                       2,896.61
3,281.05                       2,830.71
   741.90                           
640.07
      76.50                             

75,355.64
50,142.04
49,001.37
11,079.97
   1,142.50

TOTAL: 163,432.40 12,502.58                10,786.54 186,721.52

NEW DEPT HEAD HIRED
STAND ALONE AGENCY

REPORTING TO 
JUD/LAW OR

COUNTY 

POSITION TITLE WAGE CLASS RATE              HOURS WAGES FICA RET-Employer H-INS L-INS TOTAL

Ch Spt Admin.
Ch Spt Specialist II
Ch Spt Specialist I
Receptionist
Overtime Child Spt

Pay Group 9
Pay Group 13
Pay Group 14
Pay Group 13

23.62               2080
20.62               2080
16.43               2080
18.65                 520

49,129.60
42,889.60
34,174.40
  9,698.00

3,758.41                    3,242.55
3,281.05                    2,830.71
2,614.34                    2,255.51
    741.90                       640.07
      76.50                         66.00

56,130.57
49,001.37
39,044.25
11,079.97
  1,142.50

TOTALS: 135,891.60 10,472.20                  9,034.84 156,398.66

SAVINGS: 27,540.80 2,030.38                    1,751.70 30,322.86



Chil d Support Comaparables
Prepared by Green Lake County Child Support

SPECIALIST II MOVES UP 
TO
DEPT. HEAD-STAND 
ALONE
AGENCY

REPORTING TO 
JUD/LAW OR

COUNTY 
ADMINISTRATOR

POSITION TITLE WAGE CLASS RATE            HOURS WAGES FICA RET-Employer H-INS L-INS TOTAL

Ch Spt Admin.
Ch Spt Specialist I
Ch Spt Specialist I
Receptionist
Overtime Child Spt

Pay Group 9
Pay Group 14
Pay Group 14
Pay Group 13

23.62                2080
16.43                2080
16.43                2080
18.65                  520

49,129.60
34,174.40
34,174.40
  9,698.00

3,758.41                    3,242.55
2,614.34                    2,255.51
2,614.34                    2,255.51
    741.90                       640.07
      76.50                         66.00

56,130.57
39,044.25
39,044.25
11,079.97
  1,142.50

TOTALS: 127,176.40 9805.49                      8,459.64 146,441.54

SAVINGS: 36,256.00 2697.09                      2,326.90 40,279.98

COMBINE WITH CORP
COUNSEL

LEAD WORKER  ADDED
10% CHILD SUPPORT 
WORK BY DEPT HEAD

POSITION TITLE WAGE CLASS RATE             HOURS WAGES FICA RET-Employer H-INS L-INS TOTAL

Corp Counsel
Ch Spt Lead Worker
Ch Spt Specialist II
Ch Spt Specialist I
Receptionist
Overtime Child Spt

Pay Group 1
Pay Group 11
Pay Group 13
Pay Group 14
Pay Group 13

44.70                   208
21.10                 2080
20.62                 2080
16.43                 2080
18.64                   520

9,297.60
43,888.00
42,889.60
34,174.40
9,698.00

   711.26                          613.64
3,357.43                      2,896.61
3,281.05                      2,830.71
2,614.34                      2,255.51
    741.90                         640.07
      76.50                           66.00

10,622.20
50,142.04
49,001.36
39,044.25
11,079.97
 1,142.50

TOTALS: 139,947.60 10,782.48                        9,302.54 161,032.32

SAVINGS: 23,484.40 1,720.10.10                     1,484.00
25,682.20



Chil d Support Comaparables
Prepared by Green Lake County Child Support

COMBINE WITH HUMAN
SERVICES

LEAD WORKER ADDED
NON WORKING DEPT 

HEAD

POSITION TITLE WAGE CLASS RATE             HOURS WAGES FICA RET-Employer H-INS L-INS TOTAL

Economic Support Mgr
Ch Spt Lead Worker
Ch Spt Specialist II
Ch Spt Specialist I
Receptionist
Overtime Child Spt

Pay Group 7
Pay Group 11
Pay Group 13
Pay Group 14
Pay Group 13

32.74                   208
21.10                 2080
20.62                 2080
16.43                 2080
18.64                   520

6,809.92
43,888.00
42.889.60
34,174.40
9,698.00

   520.96                         449.45
3,357.43                     2,896.61
3,281.05                     2,830.71
2,614.34                     2,255.51
    741.90                         640.07
      76.50                           66.00

7,780.33
50,142.04
49,001.36
39,044.25
11,079.97
 1,142.50

TOTALS: 137,459.92 10592.18                   9,138.35 158,190.45

SAVINGS: 25,972.48 1,910.40                    1,648.19 28,531.07



COUNTY CHILD SUPPORT STRUCTURE 
Prepared by Green Lake County Child Support

COLUMBIA COUNTY

Corporation Counsel

Administrator

WORKER WORKER WORKER WORKER WORKER WORKER WORKER WORKER WORKER

WAUSHARA COUNTY

DIRECTOR

WORKER WORKER WORKER

ASHLAND COUNTY

HUMAN SERVICES

ADMINISTRATOR

WORKER WORKER WORKER WORKER WORKER WORKER



CALUMET COUNTY 
DEPARTMENT OF HUMAN SERVICES 

 
Mary M. Kennedy, Director 

Courthouse                   Crisis Line (920) 849-9317 
206 Court Street                   Crisis Line (920) 832-4646 
Chilton, WI 53014-1198                             Fax  (920) 849-1468 
(920) 849-1400      E-mail:  humansvc@co.calumet.wi.us 
(920) 989-2700 from Appleton 
 
 
June 2004 
 
Advantages of a Child Support/Human Services merger 
 
Merging the Child Support and Economic Support units would realize advantages to the 
consumers we serve as well as the county operational structure. 
 
An Economic Support/Child Support unit would create a seamless delivery system for the 
consumer.  This could mean less trips to the office for the consumers, but more 
importantly the consumers would be getting a clearer message from each worker 
regarding the expectations of each function.  This advantage will be realized more over 
time as each of the employees begins to gain an understanding of each other’s goals, 
processes, regulations and limitations.   
 
Since the beginning of W-2 we have employed a Social Worker II directly in the ES unit 
to help the clients overcome many barriers.  By incorporating the two functions, each has 
learned about the other’s role.  This has helped the ES worker understand the confines of 
the State statutes for children and families and it has given the Social Worker a basic 
understanding of the ES programs that she can convey to the clients she works with.  I 
envision this same process with Child Support and ES.  This over a short time will be a 
huge benefit to the clients.  Each unit currently operates in their areas and has a small 
amount of information regarding the other unit.  This will change when we are co-
located, share management philosophies, and realize that we indeed share many cases.   
 
The work program piece of Child Support(Children’s First) can easily be blended in with 
our current W-2/FSET work program. 
 
Being structured in the Human Services Department will allow the Child Support 
Specialists to gain access to the experts in Child Protection, Family Services and Mental 
Health much more readily.  This will also allow them to learn about how each unit works 
and the customer’s they serve.  
 
The county would realize benefits to this merge as well.  Currently there would be cost 
savings by switching some costs charged off to ES at 50% Federal/State match to the 
75% Federal/State match of Child Support.  Efficiencies are also expected with the merge 
in clerical, secretarial and clerk duties.    
 

mailto:xcahsd@danet.net


   

                             CCAALLUUMMEETT  CCOOUUNNTTYY  
    DDEEPPAARRTTMMEENNTT  OOFF  HHEEAALLTTHH  AANNDD  HHUUMMAANN  SSEERRVVIICCEESS  
           Courthouse, 206 Court Street, Chilton, WI  53014 

 

                                   Jeremy Kral, Director 
 

Human Services Public Health 
    Home Health and Hospice 

Aging & Disability 
Resource Center 

Child Support 

Phone:  (920) 849-1400 
Fax:  (920) 849-1468 

Phone:  (920) 849-1432 
Fax:  (920) 849-1476 

Phone:  (920) 849-1451 
Fax: (920) 849 -1635 

Phone:  (920) 849-1454 
Fax:  (920) 849-1484 

 

From Appleton:  (920) 989-2700                 Crisis Line:  (920) 849-9317; (920) 832-4646                   Website:  www.co.calumet.wi.us 
 

 
 
5/17/2016 – brief summary of Calumet County’s Child Support structure and funding: 
 
All higher level Administration not direct charged – in AMSO – that includes Director and 
Deputy,  Financial Staff, etc.    
 
ES/CS Manager direct charged to IVD child support, IM, Daycare and LIHEAP based on time 
study. 
 
CS Lead Worker – direct charged all to IVD.  When I started as CS/ES Manager my strength was 
all ES.  Had to hire a Lead with strength in CS.  Mitch Birkey, the current CS/ES Manager also 
has background in ES.  Having a Lead Worker gives us the flexibility of asking them to take on 
some “projects” to determine what some reports mean in terms of performance, they take on a 
larger responsibility to ensuring CS continues to perform well and is expected to bring things to 
my attention that I may not catch because of my lack of expertise in the day to day details of CS.   
 
CS Specialists – direct charged all to IVD – except for the small nonIVD % required by the State 
RMS.   
 
CS Secretary- direct charged to IVD and IM as they also cover the front reception walk ins – 
which are both IM and CS.   
 
CS Financial Clerk – not enough CS duties to keep her fulltime.  She is also does financials for 
HHS.  Because of that she is now included in AMSO.   
 
Corporation Counsel – Does time logs and we charge part of CC and Secretary.   
Clerk of Courts – Does time logs and we charge part of one Clerk 
Family Court Commission – We use court records and charge part of his time.   
 
We have found a huge benefit to being co-located – IM staff and CS staff are all in one area.  They 
work together very well.  It is obviously financial more sound to be able to split the Manager into 
two funding sources and be able to combine it into one person.  But it is a difficult task as a joint 
Manager.  We do rely heavily on our ES Lead Worker.  Some things get “lost” -  Both programs 
require a lot of report interpretation, performance monitoring, etc.   With ES consortium 
requirements it is more of a struggle (in my opinion) to manage it all.  The consortia work takes a 
lot of time.   
 
 

http://www.co.calumet.wi.us/
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Health & Human Services Board 
* * * * * * * * * * 

Mary Schwalenberg, Chair 
  Merlin Gentz  Jerry Koenig 
  Dave LaShay  Triicia Lorenz 
  James Stecker  Elroy Schreiner 
  Kevin Weinberger Jeff Yelton 

Director 
* * * * * * * * * * 

Jeremy Kral 

Economic Support/W2/Child Support 
Division 

* * * * * * * * * * 
Mitch Birkey, Manager 

Jodi Kautzer, ES Resource Specialist 
Kristy Ruebl, ES Resource Specialist  

Sarah Sweere, ES Resource Specialist 
Karla Bartel, ES Resource Specialist 

Jennifer Schmidlkofer, ES Resource Specialist 
**Ann Knaus, ES Resource Specialist (.85) 

Sue Nagel, ES/CS Lead Worker  
Mary DeKeyser, CS Specialist 

**Tina Kobriger, CS Specialist (.75) 
Holly Talamanco, Secretary (.5) 

Melissa Forstner, Secretary 

Deputy Director 
* * * * * * * * * * 
Lynn Brenner 

 
 

Business Division 
* * * * * * * * * * 

Bonnie Mallmann, Supervisor 
Shelly Tyson, Program Assistant 
Holly Talamanco, Secretary (.5) 

Nicole Vetting, Secretary  
Sandy Popp, Secretary 
Paula Walsh, Secretary 

**Helen Kratz, Office Assistant (22.5 hrs) 
**Spencer Clavers, Office Assistant (7.5 hrs) 

Lynn Merino, Secretary 
Melissa Suttner, Secretary  

**Shari Holterman, Secretary (.8) 
** Paula Piper, Secretary (.8) 

 
 

Behavioral Health Unit 
* * * * * * * * * * 

Vacant, Supervisor 
Dawn Dohr, BH Therapist 

Tim Fale, BH Therapist 
Kevin Sheier, BH Therapist 

Shannon Teska, BH Therapist 
Dennis Fischer, BH Therapist 
Megan Schmitt, BH Therapist 

Vacant, HS Prof 
Kristin Klotz, HS Prof 

Laurissa Schisel, HS Prof 
Lynn Margenau, CSP Nurse 

*John Holzschuh, Peer Helper 
*Dr. Jose Alba, Psychiatrist 

*Dr. Jagdish Dave, Psychiatrist 
*Dr. Indu Dave, Psychiatrist 

*Dr. Sangita Patel, Psychiatrist 
*Frank Cummings, Ph.D, 

Psychologist 
 

Child Welfare 
* * * * * * * * * * 

Carlyn Clark, Supervisor 
Chu Lee-Yang, HS Prof 

      Andrea Cary, HS Prof 
Morgan Kiesow, HS Prof 
Danielle Burich, HS Prof 

 
 
 

Family Service Unit 
* * * * * * * * * * 

Beverly Shellenberger, 
Supervisor 

Mary Masar, HS Prof  
Danielle Rausch, HS Prof 

Aaron Lakey, HS Prof 
Susan Sorenson, HS Prof 
Becky Hietpas, HS Prof 

Cha Lee, HS Prof 
Kari Ly, HS Prof 

Courtney Hocks, HS Prof 
**Kris Hanson, HS Prof (.8) 

Julie Hintz, HS Worker 
Samantha Jo Dock, HS Prof 

Administrator 
* * * * * * * * * * 

Todd Romenesko 

Information & Assistance 
* * * * * * * * * * 

Kristin Bushman, HS Prof 
Linda Spitzer, HS Prof  

Nicole Pangburn, HS Prof  
Leigha Broeren, HS Prof 

Felicia Shaw, Manager 

Long Term Support Unit 
* * * * * * * * * * 

Jessica Kempf, HS Prof 
Lisa Emmer-Wodack, HS Prof 

Crystal Weber, HS Prof 
Wendy Olejniczak, HS Prof 

Vacant, HS Prof 
Pat Miller, HS Worker 

**Kim Hopp, HS Prof (Casual) 
**Pat Fenn, HS Prof (Casual) 

Aging Disability Resource Center 
* * * * * * * * * * 

Joann Dewhurst, Supervisor 
Kathy Groeschel, Elderly Ben. Spec./Vol Coord 

Dale McAllister, Transportation Coordinator 
Janet Gebhart, HS Worker (ADRC Asst). 

*Jenny Guarisco, Disability Ben. Specialist 
*Nancy Krueger, Health & Wellness Coordinator 

 
*Khara Krueger – Registered Dietician 

**Dianne Luchterhand, Meal Site Manager 
**Linda Loewe, Meal Site Manager 

**Laura Fritschka, Meal Site Manager 
**Mary Propson, Meal Site Manager 

**Larry Van Frachen, Meal Site Manager 
**Jean Van Frachen, Meal Site Manager 

 
**Cheryl Rietveld, Meal Site Mgr. (Casual) 
**Virginia Satzer, Meal Site Mgr. (Casual) 

**Ann Arbuckle, Meal Site Manager (Casual) 
**Mary Schwartz, Meal Site Mgr (Casual) 

 
**Jeanne Klotz, Van Driver 
**Mark Salm, Van Driver 

**Patricia Jensen, Van Driver 
**Al Kempf, Van Driver (Casual) 

**John Hocks, Van Driver (Casual) 
**Lawrence Buck, Van Driver (Casual) 

Kristi Leclair, Manager 

Health Division 
Manager/ 

Health Officer 
* * * * * * * * * * 

Bonnie Kolbe 
 
 WIC 

* * * * * * * * * * 
**Jennifer Colla, Nutritionist (.65) 

**Barbara Schaefer, BF Coord/Tech (.9) 
**Veronica Utschig, Bilingual Nutrition Ed 

(Casual) (.1) 
**Melanie Thurber, BF Peer Counselor 

(Casual)(.05) 
**Emily Burg, BF Peer Counselor (Casual) 

(.05) 
**Khara Krueger, Nutrition Educator (.2) 

Linda Schwobe, Supervisor 
 
 

Public Health 
* * * * * * * * * * 

Debra Fleming-Wagner, PH RN 
Wanda Rieth, PH RN 

Constance Schaefer, PH RN 
Amber Bastian, PH RN 
Catherine Ellis, PH RN 

**Ellen Raddatz, Housekeeping Aide (Supp. 
Emp) 

Home Health/Hospice 
* * * * * * * * * * 

Elizabeth Propson, Supervisor 
**Sharon Adamski, Aide  **Rebecca Beaudry, Aide   
**Holly Glaubig, Aide  **Cindy Hakkert, Aide   
**Katie Schmitz, Aide  **Amber Broome, Aide 
**Mary Krause Aide (Casual) **Kim Popp, Aide (Casual)   
**Vacant, Aide (Casual)   
**Sandra Blatz, RN  **Karen Doerr, RN   
**Amanda VanHaren, RN  **Suzanne Schussler, RN   
**HeidiHalfmann, RN  **Faye Wollersheim, RN 
**Angela Schuelke, RN  **Delia Salm, RN (Casual)   
**Tamra Koehler, RN (Casual)  **Christine Davidson, RN (Casual) 
^^Gary Lynch, Hospice Chaplain ^^Barb Kopitzke, Hospice Chaplain 
**Kristin Bushman, Hospice Social Wkr (Casual)   
^^Dr. Deb Schultz, Hospice Medical Director 

 

Financial Division 
* * * * * * * * * * 

Jane Behnke, Manager 
Mary Boldt, Accountant 

Lisa Reichert, Accounting Technician 
Sheila VanderHeiden, Accounting Technician 

Pam Wielgosh, Accounting Technician 
**Tatum Schuler, Accounting Technician (.6) 

Deb Bladow, Account Clerk 
Kris Leverenz, Child Support Clerk 

 

Birth - Three 
* * * * * * * * * * 

Tanya Schmidt, EC/EEN Teacher 
Amy Kramp, HS Prof 
Michelle Auchue, OT 
Margaret Smith, PT 

**Vacant, ST (.6) 
Nandhini Muthiah, ST 

ADRC Regional 
Coordinator 
* * * * * * * * * * 
Darlene Kramer 
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PERSONNEL COMMITTEE MEETING  
May 26, 2016 

The meeting of the Personnel Committee was called to order by Chair Joe Gonyo at 5:30 PM on 
Thursday, May 26, 2016 in the County Board Room, Green Lake County Government Center, 
Green Lake, WI.  The requirements of the open meeting law were certified as being met.  The 
Pledge of Allegiance was recited.  
 
Present:  Joe Gonyo    Absent:   Robert Schweder 
  Sue Wendt  
  Paul Schwandt (5:31) 
  Robert Lyon  
 
Also Present: Marge Bostelmann, County Clerk  Dawn Klockow, Corporation Counsel 
 Harley Reabe, Board Chair   Larry Jenkins, Supervisor 
 Sheriff Podoll     Mark Putzke, Chief Deputy  
 Lori Evans, Sheriff’s Office   Jeanne Theune, Child Support 
 Shelby Jensen, Economic Support Unit Andrew Christenson   
 Paul Gunderson, LCD    Tony Daley, Berlin Journal  
 
AGENDA 
Motion/second (Wendt/Lyon) to approve the amended agenda.   Motion carried.  
 
MINUTES  
Motion/second (Lyon/Wendt) to approve the minutes of April 28, 2016 as presented.  Motion 
carried.  
 
CORRESPONDENCE – None  
 
JOB DESCRIPTIONS/FILL VACANT POSITIONS  

• Legal Clerk – Job Description change.   Christenson presented the job description and the 
need for the position to be filled. 

Motion/second(Schwandt/Lyon) to approve the updated job description and filling the Legal 
Clerk position in the District Attorney’s office.  Motion carried. 
 

HEALTH DEPARTMENT SUMMER INTERN 
Traci Soda explained the summer intern position which is funded by the Preparedness Grant.   
Motion/second(Wendt/Schwandt) to approve the summer intern position in the Health 
Department.  Motion carried. 
 
ANALYSIS TO PUT CHILD SUPPORT UNDER HEALTH AND HUMAN SERVICES 
Information was distributed to the Committee from Green Lake County Child Support Agency, 
Calumet County, Sheboygan County and Outagamie County. The committee reviewed the 
information. Discussion was held. Jeanne Theune and Shelby Jensen presented information and 
answered questions. Supervisor Jenkins stated that based on the need of the 3rd position the 
department should stay alone.  Harley Reabe stated that based on efficiencies and cost it should 
be combined with the Economic Support Unit.  Discussion held. 
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Motion/second(Schwandt/Gonyo) for Corporation Counsel and the Clerk to draft a resolution to 
be sent to County Board to combine the Child Support Agency with the Economic  
Support Unit under Health and Human Services.   Motion carried, 3 ayes, 1 nay (Wendt), 
 
The committee will have a special meeting at 5:30 PM, June 21st prior to County Board meeting 
to approve the resolution.  
 
SOIL CONSERVATION POSITION RE- CLASSIFICATION 
Gunderson stated that the employee who recently resigned did so mainly because the new 
position was close to where she lived, but she also gave the reason that employees in Green Lake 
County are not able to advance within the Land Conservation Department.  The Land 
Conservation Committee is proposing that the department be made up of three soil conservation 
positions a 1, 2, and 3.  Gunderson stated that to move up from a Soil Conservationist 1 position 
to the 2nd and 3rd position the employee would have to be in the position a specific number of 
years and have USDA and Wisconsin DATCP “job approval” of at least 50% or 75% of the 
design of best management practices.  These are measurable criteria. 
Motion/second(Wendt/Schwandt) to approve the job descriptions and new structure for the Land 
Conservation Department.  Motion carried. 
 
60 DAY REVIEW – LAND CONSERVATION LTE 
The LTE position was reviewed by the Committee.  Gunderson explained that the LTE position 
will end as soon as a permanent employee is hired which should be within the next 2 weeks. 
Motion/second(Schwandt/Lyon) approve the continuation of the LTE position. Motion carried. 
 
VOLUNTARY UNPAID LEAVE REQUEST – None  
 
RESOLUTIONS/ORDINANCES – None  
 
UPDATE WAGE CLASSIFICATION STUDY  
Bostelmann presented a proposal from WIPFLI to update the wage classification study which was 
completed in 2013.  WIPFLi will update 20 benchmark positions.  Bostelmann stated she would like 
to meet with department heads to determine the benchmarks.  Discussion was held.  The Committee 
is in favor of the update and requested the job benchmark positions be presented at next month’s 
meeting. 
 
MONTHLY VOUCHERS – None  
 
LOSS CONTROL POLICIES 
Three policies were presented to the committee from Loss Control; Career Shadow, 
Communication Policy and Near Miss Policy.  The policies were discussed by the Committee.  
 
Motion/second(Schwandt/Wendt) to send to the policies to the County Board as appendices  to the 
Personnel Policies & Procedures Manual.  Motion carried. 
 
CLERK’S REPORT  
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HRA Policy Change  
Bostelmann requested approval for three changes the the County HRA Policy: 

1. Close the account after 5 years if inactivity for past employees regardless of the amount 
left in the balance.  

2. Close the account after 1 year of inactivity for past employees with a balance of $25.00 
or less in the account. 

3. Close the account of any current or former employee that are deceased and have no 
surviving dependents that can use the funds. 

Motion/second(Lyon/Schwandt) to approve the changes to the HRA Policy.  Motion carried. 
 
Employee Recognition Policy  
Bostelmann provided information on employee recognition policies from other counties. 
Discussion was held.  Suggestions were made to recognize employment anniversaries and 
birthdays; provide a certificate of recognition for employee at 5 year increments beginning with 
5 years of service; provide gift cards at five year increments starting at 10 years of service.  A 
plaque will be provided to retiring employees of 20 years or more.  Recognitions will be 
presented each year at the April County Board meeting. Bostelmann will provide a policy at the 
next meeting. 
 
COMMITTEE DISCUSSION 

• Future meeting date:  Special meeting: June 21, 2016 at 5:30 PM.    Regular meeting: June 
23, 2016 at 5:30 PM.  

• Future Agenda items for action & discussion:   
 

ADJOURNMENT 
Gonyo adjourned the meeting at 6:57 PM. 
 
 
       Submitted by,        
 
       Marge Bostelmann 
       County Clerk    



RESOLUTION NO.  __–2016 
 

Relating to Combining the Child Support Agency with the Economic Support Unit 
under the Department of Health and Human Services 
 
The County Board of Supervisors of Green Lake County, Green Lake Wisconsin, duly 
assembled at its regular meeting begun on the 21st day of June, 2016, does resolve as 
follows: 
 
WHEREAS, the position of Child Support Administrator is currently vacant; and, 
 
Roll Call on Resolution No.      -2016 Submitted by Personnel Committee 
 
Aye___, Nay___, Absent___, Abstain____ 

 
_______________________________ 
Joe Gonyo, Chair 

 
Passed & Adopted/Rejected this 21st 
day of June, 2016 

 
_______________________________ 
Paul Schwandt 

 
__________________________________ 
County Board Chair 

 
_______________________________ 
Robert Lyon 

 
_________________________________ 
Attest: County Clerk 

 
_______________________________ 
Robert Schweder 

Approved as to form: 
 
_________________________________ 
Corporation Counsel 
 

 
_______________________________ 
Sue Wendt 
 
Submitted by Health & Human Services 
Board 
 
_______________________________ 
Joe Gonyo, Chair 
 
_______________________________ 
Nick Toney 
 
_______________________________ 
Brian Floeter 
 
_______________________________ 
John Gende 
 
_______________________________ 
Harley Reabe 
 
_______________________________ 
Candace Smith 
 
______________________________ 
Richard Trochinski 



 
 
WHEREAS, the Schenck Report dated November 23, 2015, recommended that when a 
department head leaves a department that the County evaluate the opportunity to create 
efficiencies and possible consolidation of departments; and, 
 
WHEREAS, information has been gathered and studied on the economics and 
efficiencies of combining the Child Support Agency with the Economic Support Unit in 
the Department of Health and Human Services; and, 
 
WHEREAS, it would be advantageous to combine the Child Support Agency with the 
Economic Support Unit for purposes of cost savings, cross-training, and improved 
constituent services. 
 
 
NOW BE IT RESOLVED, that the Child Support Agency shall be combined with the 
Economic Support Unit under the Department of Health and Human Services. 
 



RECOMMENDATIONS FOR IMPLEMENTATION 
Of CHILD SUPPORT TO ECONOMIC SUPPORT UNIT – DEPARTMENT OF HEALTH & HUMAN SERVICES 

 
Fiscal Responsibility will be removed from Child Support staff and moved to the Accounting Specialist in 
the Department of Health & Human Services 
 
Calls for Child Support will come directly to Department of Health & Human Services (no phone tree).  
Child Support funds for this would be incorporated into the Administrative Unit (Receptionist) 
 
Currently, the Interim Child Support Administrator states that the incentives would decrease by the 
move.  However, there should be no change in the incentives as the work performance expectations 
would remain the same no matter the location Child Support. 
 
As of 5/31/16, 89% of Child Support cases share the same cases with Economic Support. 
 
Organizational structure will be evaluated by the Economic Support Unit Manager.  Economic Support 
Unit Manager will review current structure and visit partner agencies to evaluate their organizational 
structure and incorporate at DHHS if necessary. 
 
Fiscal savings could include the possibility of one less child support staff needed.  Economic Support Unit 
Manager will evaluate. 
 
Child Support structure in Economic Support will include Lead Worker and Child Support Workers.  
Economic Support Unit Manager will ask Health & Human Services to eliminate the Child Support 
progression steps.  All workers with the exception of the Lead Worker would be classified the same as  
Child Support Worker.   This will mirror the Economic Support Worker with no I’s and II’s. 
 
There is available office space to accommodate Child Support staff.    Information Technology staff was 
over to evaluate and could accommodate the change. 
 

 



 RESOLUTION NUMBER       - 2016 
 

RELATING TO INCREASING HOURS OF ECONOMIC SUPPORT WORKER POSITION 
 
The County Board of Supervisors of Green Lake County, Green Lake, Wisconsin, duly assembled at its regular meeting begun 
on the 21st day of June, 2016 does resolve as follows: 

 
WHEREAS, Resolution Number 30-2012 created a part-time (20 hours/week) Economic Support Worker position 
in the Economic Support Unit; and, 
 
WHEREAS, This position would more effective and efficient as a “Regular” Part-time employee that can work up 
to 40 hours per week when caseloads increase and fluctuate.  All applicable benefits will apply; and, 
 
NOW, THEREFORE, BE IT RESOLVED, that the Green Lake County Board of Supervisors hereby rescinds 
Resolution Number 30-2012; 
 
NOW, THEREFORE, BE IT FURTHER RESOLVED, that the Green Lake County Board of Supervisors authorizes 
the part-time position to be revised to a “Regular” part-time (up to 40 hours per week) based on caseloads and 
fluctuation.   See attached Fiscal Note.  This position will be fully funded by Income Maintenance funding. 
 

Roll Call on Resolution No.       - 16  Submitted by Health & Human Services Board 
 
With the recommendation to Approve/Disapprove 
 
Aye   , Nay   ,Absent   , Abstain   .                             

Joe Gonyo,, Chairman 
Passed and Adopted/Rejected this 
21st day of June 2016                                                   
       John Gende, Member 

                                                  
                             _____________          
County Board Chairman         Joy Waterbury, Member 

                                  
                          _______________           
ATTEST:  County Clerk     Nolan Wallenfang, Member 
Approved as to Form                                          
 
              
Corporation Counsel          Richard Trochinski, Member 
 
                              ______________               
Nick Toney, Vice Chairman         Harley Reabe, Member   
 
                            ____________________                              
Brian Floeter, Member          Candace Smith, Member 



Resolution 30-2012 (December 18th 2012) 
Relating to Creating a Half-time Economic Support Worker position 
(passage of resolution was changed to “part-time” instead of “half-time) (20hours per 
week)  Becomes effective January 1, 2013 
 
 
DHHS Committee meeting August 13, 2013 
 
Increasing Hours of Economic Support Workers:  Dissing updated 
Committee members regarding the affordable health care act 
implementation taking place this fall and the increased workload 
for the Economic Support Workers.  Funding is being provided to 
counties.  Dissing is requesting permission to temporarily 
increase the hours of the half-time Economic Support Worker 
position, Karin Thacker, to full-time with funding for 
implementation of the affordable health care act. (40 hours per 
week versus 20 hours per week.)  Motion/second (Topham/Trochinski) 
to increase hours for Karin Thacker, half-time Economic Support 
Worker, to full-time with grant funding.  All ayes.  Motion 
carried. 
 
 
 
County Personnel Committee meeting September 19, 2013 
 
Increase Part-Time Economic Support Worker to Full-time Temporarily 
 
Phil explained why the HHS Board recommends increasing a part-time Economic 
Support Worker to full-time to fulfill the demand of the ACA requirements.  Bostelmann 
explained that in accordance with WRS regulations an employee is eligible for 
retirement once the employee works over 1200 hours in a 12-month period and that 
once an employee is eligible for retirement that will continue after the employee goes 
back to part-time.   
 
Motion/second(Schwandt/Schweder) to approve increase the position to full-time on 
a temporary basis. 
 
 
Resolution 15-2015 (November 10, 2015 
Relating to the Creation of a Full-Time Economic Support Worker position 
(passed)  Becomes effective January 1, 2016 
 
Hired new employee for full-time position 
 
 
 
 



Current Proposal 
 
Resolution  
Relating to Increasing Hours of Economic Support Worker position 
 

- Rescind Resolution 30-2012 
- Create “Regular” Part-time employee that can work up to 40 hours per week 

when caseloads increase and fluctuate.  All applicable benefits will apply. 
 
 
Request from DHHS Committee meeting  
 

1. We didn’t have in the resolution “rescind Resolution 30-2012 
2. Questions were raised about how the flexibility “up to full-time” would be 

monitored. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
6/1/16 















 GREEN LAKE COUNTY 

 DEPARTMENT OF HEALTH & HUMAN SERVICES 

 
HEALTH & HUMAN SERVICES  FOX RIVER INDUSTRIES 
571 County Road A.  222 Leffert St. 

PO Box 588  PO Box 69 

Green Lake,  WI  54941-0588  Berlin,  WI  54923-0069 
VOICE: 920-294-4070  920-361-3484 

FAX;    920-294-4139  FAX  920-361-1195 
Email: glcdhhs@co.green-lake.wi.us  Email: fri@co.green-lake.wi.us 
 

 

May Health Unit Report 2016 

 

 Tracy Soda started another 8 week nutrition education session for 

seniors and is holding the class in Markesan.  

 Passed a state audit on vaccine practices and all staff were trained on 

vaccine storage and handling procedures. We had flu vaccine left and 

were able to ship it back to the company for reimbursement and 

received over $1000 back. 

 All county staff were trained on bloodborne pathogens by Tracy Soda 

and Jeri Loewe 

 Kathy and Tracy covered for the behavioral health nurse while she 

was off on medical leave and gave injections to mental health clients 

 Kathy attended the Advocap Head Start board meeting to discuss 

health issues with the children at the Prairie View site. We did provide 

dental services to these children on site. 

 We are currently working on our Strategic Plan with assistance from 

Jay Dampier from UW-Extension. A draft will be presented to this 

board this summer. 

 We are also currently in the process of completing a Community 

Health Assessment which must be done every 5 years according to 

Administrative Rules. We are working with the Central WI Healthcare 

Partnership on this project.  

 We are preparing for an employee wellness fair at the end of June to 

highlight many of the projects we do. Please join us if you wish. It is 

in the nurses screening room from 11:30 to 1:30 on Monday, June 

27
th
. We have already done wellness checks for the Fox River 

Industries Employees and will be scheduling the rest of the employees 

during the health fair. 



 We have joined the Alliance For WI Youth and have already seen the 

benefit including a free speaker at our wellness coalition regarding 

strategies to improve our community and we get a $200 stipend for 

each of the quarterly meetings to use towards wellness initiatives. 

 Renee Peters attended her regional Birth to 3 meeting in Appleton and 

is currently looking for a new Occupational Therapist for the program 

as the current provider has resigned. 

 Three staff members were able to attend the annual WI Public Health 

Association annual conference thanks to preparedness scholarship 

funding. There were many interesting sessions that will benefit staff. 

 Finally, we were very sad to accept the resignation of Jeri Loewe who 

has worked with us for 12 years. She has been an excellent employee 

and she will be missed.  

 

 

 

 

 

 

Respectfully Submitted by, 

 

 
Kathryn S. Munsey, RN 

Green Lake County Health Officer 



Environmental Health 
Green Lake County  

MAY 2016  
 

Animal Bites: # of investigations – 4 
 Reported Animal Bites – 4 
 Animal Quarantines for Animal v. Human Exposures – 3 
 Animal Quarantines for Animal v. Animal Exposures – 0 
 Quarantine Violations and Enforcement Actions Taken – 0 
 Animals Exhibiting Positive Signs of Rabies During Quarantine – 0 
 Animals Exhibiting Negative Signs of Rabies During Quarantine – 3 
 Enforcement Actions Taken for Violations of Vaccination Requirements – 0 
 Animals Sacrificed for Exhibiting Symptoms of Rabies or Being Rabies Suspects- 0 
  
Well Water: 3 phone calls regarding well testing, and many test kits distributed, but no results 

received. 
     
Lead:   Scheduled exam for lead certification.  Multiple communications with J. Zeleske re: 

elevated blood lead for a child.  Completed site visit with K. Schneider and J. 
Zeleske. 

 
Sewage:  None. 
 
Solid Waste: None. 
 
Radon: 1 test kit distributed.   
 
Housing: 4 housing complaints.  Two were referred to City of Berlin building inspector.  One 

call about issues at a rental property.  Tenant was being evicted and did not want to 
pursue action since it involved interaction with property owner.  One call about mold 
in windows, and was handled over the phone.  Two phone calls about housing issue I 
responded to in Waushara County in April.  Issues resolved. 

 
Asbestos: None. 
  
Food/Water Illness None. 
 
Abandoned Bldgs: None.  
  
Other:  4 days vacation. ½ sick day, 1 holiday 
 

 
Agent                    15 regular inspections, 5 pre-inspections, 1 re-inspection and 1 new facility site 

visits/meetings in GL County.   1 inspection in Marquette County.  Closed a facility 
that did not have a license, then completed the pre-inspection and opened them the 
next day.  Several calls regarding licensing as renewals are occurring currently.  
Complaint from a facility about mice – conducted investigation and no evidence of 
mice observed at facility.  Completed all required school HACCP inspections. Worked 
with City of Princeton for issues related to a liquor license at a restaurant facility.  
Marquette County EHS resigned, so position is open again for applications until June 
17, 2016. 



REWARDS:
Healthy and Well!



 

GREEN LAKE COUNTY JOB DESCRIPTION 
 
TITLE:    PUBLIC HEALTH NURSE/ HEALTH EDUCATOR 
 
DEPARTMENT:   HEALTH & HUMAN SERVICES/HEALTH 
 
LOCATION:   GOVERNMENT CENTER 
 
SUPERVISOR:   HEALTH & HUMAN SERVICES/HEALTH UNIT MANAGER 

 
 
SUMMARY:  To promote and protect the health of Green Lake County residents. This position 
includes assuming responsibility for staff and program supervision and the delegation of functions 
according to state statutes and administrative codes.  Has the authority to act as the Health 
Officer in the absence of the Health Unit Manager. Position includes developing and 
implementing wellness/safety programs for Green Lake County which will address health 
behaviors associated with local, state and national health objectives through education, policy 
and program development. This position is responsible for establishing programs that address 
public health issues related to the Green Lake County Community Health Improvement Plan 
as well as worksite wellness, chronic disease prevention, communicable disease control, 
public health preparedness, accreditation, and miscellaneous health priority issues. 
 
 
DUTIES AND RESPONSIBILITIES: 
• Approximately 25% of the time is spent developing community and worksite 

wellness education, activities and policy.  This position works with the Green Lake 
Area Health & Wellness Coalition, schools and other community public health 
partners in the development and implementation of local, state and federal health 
initiatives. This position will be expected to mentor and supervise other human 
services staff and interns. 

• Approximately 25% is spent effectively assessing, investigating and controlling the 
spread of communicable diseases by utilizing prevention and risk reduction strategies 

• Approximately 25% of the time is spent creating miscellaneous health educational 
materials, giving presentations, writing press releases, and assisting with the 
accreditation process including performance management tracking, Quality 
Improvement and working on the Community Health Assessment and Community 
Health Improvement Plan.  

• Approximately 25% of the time is spent on miscellaneous public health duties including 
chronic disease prevention activities including assisting at clinics, public health 
preparedness events and grant writing.  

• Assumes responsibility for professional development by participating in continuing 
education programs, classes, and trainings. All of the above essential functions include 
time spent attending workshops, community meetings and educational seminars, in 



 

order to remain current in health education policies and practices. Time is also spent 
conducting program evaluation. 

 
SKILLS AND ABILITIES: 
Reading, writing and math skills are needed as is the ability to understand and follow 
directions.   Must be able to work with other disciplines and have a valid Wisconsin Driver's 
license with access to an insured vehicle. Experience in grant writing, using Microsoft Office, 
Publisher and social media are necessary.  Skill in the use of general office equipment, 
including but not limited to:  telephone, copy machine, calculator, computer, measuring 
devices, electronic test equipment, first aid equipment.  Car is essential for transportation from 
base to sites of clinics or homes. 
 
QUALIFICATIONS:  
 
EDUCATION A Bachelor's degree in nursing with RN licensure and Community/Public 
Health experience or degree in Health Education. Must have CPR certification and 
National Incident Management System (NIMS)/Incident Command System (ICS) 100, 200, 
and 700 certification within six (6) months of employment. 
  
EXPERIENCE / JOB KNOWLEDGE:  One year experience working in groups and with 
community programs. Must have excellent interpersonal and written communication skills 
and experience in program development and experience in giving presentations.   A 
related four year degree in combination with training and/or experiences that can be 
demonstrated to result in the possession of the knowledge, skills and abilities necessary to 
perform the duties of this position may be considered. 
 
WORKING CONDITIONS: 
PHYSICAL DEMANDS: Approximately 95% of the time is spent talking, hearing 
(listening), use of near vision, and using low intensity of effort to handle objects.  50% of 
the time is spent sitting, feeling, and carrying (up to 10 pounds)  25% of the time is spent 
standing, walking, reaching, use of far vision, and low lifting (up to 10 pounds).  10% of the 
time is spent stooping, kneeling, grappling, climbing, bending/twisting, medium lifting (20-
40 pounds), medium carrying (20-40 pounds), and low pushing/pulling.  In unusual or non-
routine situations, it may be required to use high to very high lifting (50 pounds and up), 
high carrying (50-80 pounds), and medium to very high pushing/pulling. vision and working 
inside. Must be able to be fitted and wear NIOSH 95 mask.  
 
 
ENVIRONMENTAL DEMANDS:   Over 95% of work done is inside.  About 10% of the 
time is spent outside; with the possibility of contact with wet condition; noise; vibrations; 
hazards that may be mechanical, electrical, chemical; fast moving vehicles; fumes, and 
possible exposure to body fluids including, but not limited to needles.  In unusual 
situations, this position may be exposed to cold and hot temperature changes; burns; 
heights (above 12 feet); noxious odors; odors; poor ventilation; and a physically confined 



 

worksite.   Always present is the danger of contracting blood from disease, antigens and 
fatal chronic diseases. 
 
 
This is a public service position, and employee is required to be courteous, cooperative and respectful at 
all times with the public and clients; also establishes and maintains a courteous and cooperative and 
respectful working relationship with other employees, supervisors and public officials. 
 
This position description has been prepared to assist in defining job responsibilities, physical demands, 
working conditions and needed skills.  It is not intended as a complete list of job duties, responsibilities 
and/or essential functions.  This description is not intended to limit or modify the rights of any supervisor 
to assign, direct, and control the work of employees under supervision. The county retains and reserves 
any and all rights to change, modify, amend, add to or delete from, any section of this document as it 
deems, in its' judgment, to be proper. 
 
4/05; 10/2012; 2/14; 01/2015; 06/2016 



III. RECRUITMENT AND APPLICATION PROCEDURES 

 

Filling of Vacancy –  Public Health Nurse/Public Health Nurse/Health Educator 

 

a. Each position description must be reviewed at the time of the vacancy.   The 

description was reviewed and the revised job description is attached. 

 

b. The designated classification of the position must be reviewed.  The job 

description has been revised/changed to Public Health Nurse/Health Educator. 

 

c. The program or service provided by the position must be reviewed for 

continued need of that program or service.   

The position that is open is a full-time position that is responsible for the Green 

Lake and Berlin area health issues including communicable disease follow-up, 

case management of certain clients which may include high-risk pregnant 

teens/women, TB cases, and school daycare monitoring in those areas. In 

addition, this position is critical to the public health preparedness program in 

training staff, assisting with disasters, and maintaining the Public Health 

Emergency Preparedness Plan. This position assures that all programmatic 

objectives are met for the Maternal Child Health grant funding. This includes 

doing education to day care providers and parents. This position also must assist 

with not only immunization clinics, but vaccine inventory, provider education on 

vaccine administration and compliance tracking. The state wants every health 

department to be accredited by 2020 so all staff is required to work towards that 

goal. One of the key functions is to provide population-based services regarding 

the key focus priorities of Healthy Growth and Development, Mental 

Health/AODA, Nutrition, and Physical Activity. This is done by developing and 

participating in many community events to improve the health of the county and 

working with key partners of the Green Lake County Wellness Coalition 

(GLCWC). This position leads the physical activity action team and is on the 

wellness committees for Berlin and Green Lake School Districts to assist them 

with policies related to health and wellness. The GLCWC works on the 

Community Health Improvement Plan which is a mandate and its efforts have 

already improved several outcomes in our county. Due to the current 

commitments of other staff, they could not absorb the duties of this position and 

serve our entire county.  

 

d. A review of existing staff and personnel must occur to determine the 

feasibility of whether the position tasks can be accomplished through other 

means.   

I have reviewed this position and discussed options with staff. I currently have a 

part-time public health nurse and a part-time health educator; neither of them 

wants any more hours due to family or other reasons. Neither of them gets any 

benefits or insurance and wish to remain at their current status. We have discussed 

a change in the job description so that we can look at both nurses and health 

educators which may provide more flexibility for this position.  



In the past we have had very few nurses apply for open positions since the pay is 

much lower than hospitals.  Due to the fact that so many of our programs are 

population-based and require group education, a health educator may be a good 

fit. Both our health educator and public health nurse are at the same pay scale, so 

the cost for either would be equivalent.    

 

Starting Wage $23.62 

 

 

 

 

6/2016 



 

 

GREEN LAKE COUNTY JOB DESCRIPTION 

 

TITLE:    SUBSTANCE ABUSE THERAPIST 

 

DEPARTMENT:   HEALTH & HUMAN SERVICES/CLINICAL SERVICES UNIT 

 

LOCATION:   GOVERNMENT CENTER 

 

SUPERVISOR:  CLINICAL SERVICES UNIT MANAGER  

 
 

SUMMARY:   
To provide outpatient alcohol and drug abuse assessments, case management, group and 
individual counseling, education to individuals, groups and families. Provides crisis 
intervention and aftercare services. 

 
DUTIES AND RESPONSIBILITIES: 

 About 20% of the time is spent providing alcohol and drug abuse assessments 
(voluntary, intoxicated drivers program, underage drinking violators, etc.) for individuals 
referred to the clinic, and provide for appropriate treatment and aftercare services. This 
includes the development of treatment plans 

 Approximately 60% of this position’s time is spent providing individual and group 
AODA counseling, aftercare programming, crisis intervention and community 
education. This includes functioning as a member of the Crisis Intervention team 
providing 24 hour coverage on a rotating basis for mental health, alcohol and other 
drug emergency situations.   

 Another 10% of this position's time is spent providing case management services to 
alcohol and other drug abuse clients and providing community education regarding 
AODA prevention and recovery. 

 Remaining time will be spent attending clinic and crisis weekly staffing with the clinical 
manger, staff meetings and maintaining accurate and timely clinical records on client 
contacts and training. 

 We also require that your values are consistent with the clinical unit: treat others with 
dignity and respect, maintain professional integrity and foster intellectual creativity. A 
willingness to learn and grow professionally is also required.  

 
 
SKILLS AND ABILITIES: 

Basic everyday living skills, the ability to understand, follow and provide directions; 

reading, writing (reports) is necessary. Additionally it is preferred to have comprehensive 

knowledge of the needs of individuals with chronic mental illness, substance abuse and 

other mental health issues, the CSP/CCS/Crisis program, comprehensive knowledge of 

the principals and practices of counseling and recovery, crisis intervention and response; 



 

 

ability to relate to and communicate effectively and in a professional and respectful 

manner with staff, community professionals, agencies and the general public.  Must have 

a valid Wisconsin Driver's License and access to an insured vehicle.  Skill in the use of 

general office equipment, including but not limited to:  telephone, copy machine, calculator, 

dictation equipment, typewriter, computer terminal, fax machine, and automobile.  A video 

camera may also be used to tape interviews. 

 
QUALIFICATIONS:  

EDUCATION: Wisconsin Substance Abuse Counselor (SAC) or Certified Substance 

Abuse Counselor (CSAC) Certification, Master’s degree in a behavioral science is 

preferred, however is not required.  

 

Salary is based on experience and education. Benefits include Health Insurance, 

Retirement Plan, and Medical Flex Account, etc. 

  

EXPERIENCE / JOB KNOWLEDGE: Must be licensed as a Substance Abuse 

Counselor in Wisconsin. Must be certified/certifiable medical assistance provider in 

Wisconsin. 

 

WORKING CONDITIONS: 

PHYSICAL DEMANDS:  Over 75% of the time is listening.  15% of the time is spent 

talking, sitting, writing, reading or visually observing.  About 10% of the time is spent 

standing, walking, reaching and low lifting.  In unusual circumstances, it may be necessary 

to stoop, kneel, and lift/carry objects weighing up to 40 pounds. 

 

ENVIRONMENTAL DEMANDS:   Over 90% of work done is inside.  In about 10% of the 

time situations develop where there is a threat of physical attack or injury from clients. 

 
 

This is a public service position, and employee is required to be courteous, cooperative and respectful at 

all times with the public and clients; also establishes and maintains a courteous and cooperative and 

respectful working relationship with other employees, supervisors and public officials. 

 

This position description has been prepared to assist in defining job responsibilities, physical demands, 

working conditions and needed skills.  It is not intended as a complete list of job duties, responsibilities 

and/or essential functions.  This description is not intended to limit or modify the rights of any supervisor 

to assign, direct, and control the work of employees under supervision. The county retains and reserves 

any and all rights to change, modify, amend, add to or delete from, any section of this document as it 

deems, in its' judgment, to be proper. 

 

12/97 
Revised 2015 
 



POSITION REVIEW 

 

Dual Diagnosis Clinical Therapist/Substance Abuse Therapist 

 

a. Job Description. The Dual Diagnosis Clinical Therapist description was 

reviewed and changed to a Substance Abuse Therapist. 
 

b. Job Designation. This is a for Substance Abuse Therapist position.  A Master’s  

Degree (with CADC* certificate), LPC (Licensed Professional Counselor) or 

C.A.P.S.W. (Certified Advanced Practice Social Worker) - Preferred.  Minimum 

of Bachelor’s degrees with CSAC** certification.  This position provides essential 

community based mental health services to persons with substance abuse issues that 

will enable them to obtain and/or maintain independent living in the community.  

The position will have a starting wage of $20.43 – 25.40 depending on 

qualifications. 

  

c. Necessity.  This position primarily provides substance abuse counseling services to 

people with AODA issues that with treatment  enables them to maintain sobriety and 

function succesiflyl in the community.  

 

d. Evaluation of Existing Staff.  There is insufficient staff to do the functions 

required of this position.  The caseloads of the Behavioral Health Unit  require 

this position to be filled to provide the AODA services. 

 

 

* CADC (Certified Alcohol and Drug Counselor) 

**CSAC Clinical Substance Abuse Counselor 

 

Revised 6/16 

 

 

   



 

 

GREEN LAKE COUNTY JOB DESCRIPTION 

 

TITLE:    LEAD BUS DRIVER 

 

DEPARTMENT:   HUMAN SERVICES/FOX RIVER INDUSTRIES 

 

LOCATION:   FOX RIVER INDUSTRIES 

 

SUPERVISOR:   FOX RIVER INDUSTRIES UNIT MANAGER/PRODUCTION   

   SUPERVISOR 

 
SUMMARY:   

This position is 40 hours per week.  Daily duties are assigned based upon the 
programming needs in Production and/or Day Services as well and consumer routes as 
determined by management. Responsible for the safe and efficient operation of all 
buses and vans in the transportation of Fox River Industries' developmentally disabled 
clients, as well as all Human Service and Production vehicles.  Maintenance record 
keeping must comply 100% with WisDOT regulations.  Also responsible for planning 
and scheduling of bus routes; training of new drivers and volunteers; as well as 
participation in daily client programming as assigned by management.  Also is 
responsible for custodial, maintenance, lawn care, and snow removal duties at Fox 
River Industries as assigned by management. 

 
DUTIES AND RESPONSIBILITIES:  

 About 40-45% of the time is spent transporting clients to and from their homes and 
Fox River Industries on daily assigned route.   

 Approximately 10% of time is spent insuring all transportation vehicles are properly 
maintained through cleaning, maintenance and necessary repairs along with 
scheduling transportation vehicles with other agencies. 

 About 25-30% of time will be spent covering in Production completing the duties of 
Production Aide and/or Material Handler to include supervising consumer groups, 
setting up jobs, making subcontract pickups/deliveries, and supervising 
mowing/moving crews.   

 Approximately 5% of time is required for related record keeping for mileage logs, 
pre-trip inspections, maintenance records, and keeping current, accurate 
maintenance records per WisDOT regulations. 

 About 10% of time is spent on maintenance, custodial, lawn care, and snow removal 
duties at Fox River Industries.  

 The remaining time is spent keeping up-to-date with State safety requirements; 
attending staffings and in-services; training and supervising other bus drivers; 
substitute in Fox River Industries operations as needed. 

 
SKILLS AND ABILITIES: 

 Skill in the use of a telephone, calculator, copy machine, computer terminal, fax 
machine, automobile, bus, truck, shovels, brooms, first aid equipment, hearing and 



 

 

eye protection, wheelchair lifts, and miscellaneous equipment including hand tools, 
lawn care and snow removal equipment. 
 

QUALIFICATIONS:  

EDUCATION:  High school graduate and have the ability to provide CPR, first aid and 

proper use of crisis prevention techniques when needed (training will be provided).  This 

position requires a current, valid Wisconsin driver’s license, along with a CDL with a 

passenger endorsement.     

  

EXPERIENCE / JOB KNOWLEDGE:   

Experience in working with people who have developmental disabilities. 

 

WORKING CONDITIONS: 

PHYSICAL DEMANDS:  75% of the time requires sitting while enduring vibrations and 

movement to the lower lumbar regions of the back.  Also frequent variations of far and 

near visions and able to distinguish between a variety of sounds.  Approximately 50% of 

the time is using your hands and arms for grabbing, pushing, pulling, and steering for 

motor vehicles and wheelchairs.  More than 25% of the time is bending, twisting of the 

back and torso, reaching for objects, and talking to clients, staff and general public.  

10% of the time is spent standing, walking, stooping, and lifting and controlling people 

and objects weighing more than 100 lbs.  In unusual situations, this position involves 

kneeling, crouching, crawling, running, swimming, climbing, balancing, and carrying 

objects over 100+ lbs. with assistance. 

 

ENVIRONMENTAL DEMANDS:   Approximately 50% of the time is spent working 

inside a vehicle or building along with enduring changes of temperature and weather 

conditions and tolerating noises of 90 decibels and vibrations due to vehicle operations.  

About 40% of the time is spent outside in varying degrees of weather conditions.  10% 

of the time is coping with hazards of mechanical problems, fast moving traffic, and 

disruptive clients during physical outbursts.  In unusual situations may involve working 

with electrical equipment, chemicals, blood, body fluids, and burns. 

 
 

This is a public service position, and employee is required to be courteous, cooperative and respectful at 

all times with the public and clients; also establishes and maintains a courteous and cooperative and 

respectful working relationship with other employees, supervisors and public officials. 

 

This position description has been prepared to assist in defining job responsibilities, physical demands, 

working conditions and needed skills.  It is not intended as a complete list of job duties, responsibilities 

and/or essential functions.  This description is not intended to limit or modify the rights of any supervisor 

to assign, direct, and control the work of employees under supervision. The county retains and reserves 

any and all rights to change, modify, amend, add to or delete from, any section of this document as it 

deems, in its' judgment, to be proper. 

 

February 2007, January 2015, June 2016 



POSITION REVIEW 

 

Lead Bus Driver  

 

a. Job Description. The Lead Bus Driver job description was reviewed and revised 

by FRI Unit Manager.  
 

b. Job Designation. The Lead Bus Driver position requires a CDL with a passenger 

and air brakes endorsement and proof of good driving record.  Experience also 

preferred in working with people who have developmental disabilities.  The 

starting wage is $14.21. 

 

c. Necessity.  This position is the primary positon for maintenance of the Fox River 

Industries fleet of vehicles in addition to driving bus routes, and assisting with 

material handler and production aide duties as assigned. 

 

d. Evaluation of Existing Staff. The other bus driver and Unit Manager back up 

this position in absences but would not have the necessary time to take on the 

duties of this position on an ongoing basis.   

 

 

Revised 6/16 

 

 

   


